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Welcome to the documentation for the Community version of the CIT App. See below to get started.
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My Accounts Category

The CIT App will always open up to the My Accounts Page.

The main feature of the My Accounts Page is that it allows you to manage different CIT Corporation accounts
under your sponsorship.

You can navigate to the rest of the app through the Primary Sidebar.
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| Community Manual: Table of Contents

1.1 My Accounts
Managing Different Accounts
Managing accounts allows you to quickly navigate between the homepages of different accounts.

To Manage an Account:

1. Goto the [J My Accounts page.

A Dashboard
CIT Services
B Profile
Johns
28 User v
123 Main St. 123 Main St
- i Portland, AZ 97330
L Secol 4 Phone: (555) 555-5555
Email: cit@mercycorps.org
[ pocument v
@ Offering v
" setting v

2. Find the account you want to manage.

3. Select Manage next to the account name.

My Accounts

CIT Services

John Doe Enterprises

123 Main Street Suite 456
Portland, OR 97204
Phone: (555) 123-4567
Email: cit@mercycorps.org

mp (=

4. Ensure that the Account Being Managed matches the account that you selected.
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John Doe (John Doe Enterprises) .

Identifying the Current Account

Identify the current account you are using by looking for the account name next to your profile picture.

The account name is the name surrounded by parentheses
Account Name Example

l.e., Reference to (item ( | {current account being managed} Reference to ) item) .

Itis:
» to the right of your login name.

« to the fleft of your profile picture.
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.2 Dashboard

Welcome to the Dashboard section. This area provides a highlevel overview of various document types
and their statuses, presented as interactive tiles.
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Dashboard Tiles

Hover Over or Click a Tile to Explore Further

The tiles below offer quick access to detailed sections within the app. Hover over or click a tile to explore
further.

Dashboard Tiles: Below is a list of the main tiles and their descriptions (in PDF format):

Sponsorship Organizations: Provides the number of Sponsorship Organizations.
CIT Corporations: Provides the number of CIT Corporations.

Pending CIT Corporations: Provides the number of CIT Corporations going through the Onboarding
Process.

Offering Year 2010: Provides details for specific Offering Year with Year filter set for 2010.
Offering Year 2025: Provides details for specific Offering Year with Year filter set for 2025.

Onboarding Documents: Provides number of Onboarding Documents pending for approval from a
specific CIT Corporation.

Offering Documents: Provides number of Offering Documents pending for approval from a specific
CIT Corporation.
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Dashboard Tables

The Dashboard section contains two tables:
* CIT Corporation Summary Table

» CIT Corporation Cashout Table

Table Features
For more information on the different features each tables has to offer, see:

* CIT Corporation Summary Table
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Dashboard Table Locations

The general locations for each of these tables is located the bottom of the Dashboard section.

Dashboard
. 148 42 42 offering Year 2010
Communities oIt Corporations Pending CIT Corporations Onboarding 19 Pending CIT Corporation Setups
Offering Year 2025 ° Hillsboro CIT ° RK Entity gsdgdsg
42 Pending CIT Corporation Setups 10nboarding Document Pending for Approval 3 Onboarding Documents Pending for Approval 10nboarding Document Pending for Approval

° sShahzad ° East Portland CIT (2025)
1 Onboarding Document Pending for Approval 2 Offering Documents Pending for Approval

CIT Corporation summary

Choose CIT Corporation

CIT Corporation Cashout summary

Choose CIT Corporation

Fig. 1: Dashboard, Main Tables
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CIT Corporation Summary Table

The | CIT Corporation Summary | table provides an overview of the some of the most important information

related to a CIT Corporation .

* Location: CIT Corporation Summary Table

» Columns: CIT Corporation Summary Table

Location: CIT Corporation Summary Table

The ’ CIT Corporation Summary ‘ table is the second table on the Dashboard.

Dashboard

149 42 42 Offering Year 2010
2 [ necna
Communities CIT Corporations Pending CIT Corporations 19 Pending CIT Corporation Setups

Onboarding

Offering Year 2025 Hillsboro CIT ° East Portland CIT (2025)

42 Pending CIT Corporation Setups 1 Onboarding Document Pending for
Approval

2 Offering Documents Pending for
Approval

CIT Corporation Summary

Choose CIT Corporation -

CIT Corporation Cashout Summary

Choose CIT Corporation -

Fig. 2: Dashboard, CIT Corporation Summary Table Location

Columns: CIT Corporation Summary Table

The | CIT Corporation Summary | table contains the following columns:

» Offering Year : The calendar year in which the Offering occurred.

« Authorized Shares : The total number of shares authorized for issuance under the Offering.

* Number of Shares Available for Sale : The total shares currently available for sale, including both
new and existing (previously issued) shares.

* Number of New Shares Available for Sale : The number of newly issued shares that have not yet
been sold.

Total Current Investment Amount : The total amount currently invested in the Offering.
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CIT Corporation Summary

~ Choose CIT Corporation

West Portland CIT -

¥ Export to Excel

Number of New Total Current Total Total Original Total
\<’)effuernng éuh.tg;ggzed zb’gﬁggw;&hﬁéﬁ Shares Available for Investment Current :T)?‘Ig\llgs%ﬁrgtvulue LC Limit Cashott’ Cashout
Sale Amount Shares Amount Shares
2024 45,000 0 0 $0.00 0 $0.00 $0.00 $0.00 0
2025 45,000 147.36 147.36 $0.00 0 $0.00 $3242.00 $0.00 o]
2025 45,000 160.21 160.21 $0.00 0 $0.00 $3,422.00 $0.00 0
2025 45,000 28517 28517 $0.00 0 $0.00 $3,422.00 $0.00 0

Over the course of all years
Total Investment Amount: $0.00
Total Shares: 0

Fig. 3: Dashboard, CIT Corporation Summary Table Columns Explained

Offering.

» LC Limit : The lowest price a stock can reach during a single trading session.

Total Cashout Shares : The total number of shares issued specifically for cashing out under the

» Total Original Cashout Amount : The total amount of shares that have been cashed out under the

Offering.
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CIT Corporation Cashout Table

The | CIT Corporation Cashout | table provides an overview of the some of the most important information

related to a CIT Corporation .

 Location: CIT Corporation Cashout Table

» Columns: CIT Corporation Cashout Table

Location: CIT Corporation Cashout Table

The ’ CIT Corporation Cashout ‘ table is the first table on the Dashboard:

Dashboard

149 42 42 Offering Year 2010
3 :
Communities GIT Corporations Pending CIT Corporations Onboarding 19 Pending CIT Corporation Setups
Offering Year 2025 ° Hillsboro CIT 0 RK Entity ° gsdgdsg
42 Pending CIT Corporation Setups 10onboarding Document Pending for Approval 3 Onboarding Documents Pending for Approval 10nboarding Document Pending for Approval
0 shahzad ° East Portiand CIT (2025)
10nboarding Document Pending for Approval 20ffering Documents Pending for Approval

CIT Corporation Summary

Choose CIT Corporation

CIT Corporation Cashout Summary

Choose CIT Corporation

Fig. 4: Dashboard, CIT Corporation Cashout Table Location

Columns: CIT Corporation Cashout Table

CIT Corporation Cashout summary

é . 3
costPortandcrr . + epontosice

Offering vear Number of Investors Number of Investors Resubscribe Reason Percentage Number of shares Total Amount Cashed Out Total Original Investment Amount Total Amount of Appreciation

0% 7 T Education 507, Emerge 5361 12856 53500 50356

Fig. 5: Dashboard, CIT Corporation Cashout Table Columns Explained

The | CIT Corporation Cashout | table contains the following columns:

« Offering Year : The calendar year in which the Offering occurred.

+ Authorized Shares : The total number of shares authorized for issuance under the Offering.

» Number of Shares Available for Sale : The total shares currently available for sale, including both
new and existing (previously issued) shares.

* Number of New Shares Available for Sale : The number of newly issued shares that have not yet
been sold.
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Total Current Investment Amount : The total amount currently invested in the Offering.

Total Cashout Shares : The total number of shares issued specifically for cashing out under the
Offering.

LC Limit : The lowest price a stock can reach during a single trading session.

Total Original Cashout Amount : The total amount of shares that have been cashed out under the
Offering.

Total Cashout Shares : The total number of shares that have been cashed out under the Offering.
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CIT Corporation Summary (or Cashout) Table

These instructions can also be used to help navigate the CIT Corporation Cashout Table.

See the Table of Contents for everything the | CIT Corporation Summary |table provides.

Table of Contents

« How to Filter Table

» How to Export Table

How to Filter Table

Step 1: Locate the CIT Corporation Summary Dropdown

CIT Corporation Summary

Choose CIT Corporation v

Fig. 6: Dashbaord, CIT Corporation Summary Section

Step 2: Click Dropdown and Select CIT Corporation

CIT Corporation Summary

— Choose CIT Corporation ——————————————————
¥ Export to Excel

; Number of New Total Current Total Total Criginal Total
%t;rﬂng ggig':ggzed gb’gﬁgg;:g;hégﬁ; Shares Available for Investment Current g(t)}g\llgsutl;;‘e;rz‘vulue LC Limit Cnshoulg Cashout
Sale Amount Shares Amount Shares
2024 45,000 [ 0 $0.00 0 $0.00 $0.00 $0.00 0
2025 45,000 14736 147.36 $0.00 0 $0.00 $3,242.00 $0.00 0
2025 45,000 160.21 160.21 $0.00 o $0.00 $3,422.00 $0.00 0
2025 45,000 285.17 28517 $0.00 o $0.00 $3,422.00 $0.00 0

Over the course of all years
Total Investment Amount: $0.00
Total Shares: 0

Fig. 7: Dashboard, CIT Corporation Summary Dropdown Expanded

Table Expands

The table will expand to show the CIT Corporation details.
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CIT Corporation Summary

Choose CIT Corporation
{ East Portland CIT *

AR
2017-2018 45,000
2019 45,000
2020 45,000
2021 45,000
2022 45,000
2023 45,000

Numpber of shares
Available for Sale

0

0

Number of New
Shares Available for
sale

0

0

0

Total Current
Investment
Amount
$25.00
$50.00
$100.00
$50.00

$350.00

$50.00

Total
Current
Shares

25

2053

263

Dashboard, CIT Corporation Summary Table Expanded

Total Current
Value of
Investment
$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

LC Limit

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

3 Export to Excel

Total Original Total
Cashout Cashout
Amount shares
$0.00 0

$0.00 0

$0.00 0

$0.00 0

$0.00 0

$0.00 0

How to Export Table

You can export the table as an Excel file once the table is filtered by CIT Corporation.

To do so:

Step 1: Find and Click the Export to Excel button

CIT Corporation Summary

~ Choose CIT Corporat

East Portland CIT

Searme G
2017-2018 45,000
2019 45,000
2020 45,000
202 45,000

Number of Shares
Available for Sale

0

0

0

0

Number of New

Shares Available for

Sale

0

0

0

0

Total Current
Investment
Amount
$25.00
$50.00

$100.00

$50.00

Total

Current

Shares

25

343

631

293

Total Current
Value of
Investment
$0.00

$0.00

$0.00

$0.00

LC Limit

$0.00

$0.00

$0.00

$0.00

¥ Export to Excel

Total Original Total
Cashout Cashout
Amount Shares
$0.00 0

$0.00 0

$0.00 0

$0.00 0

Fig. 8: Dashboard, CIT Corporation Summary Table Export Button Location

Export File Successfully Downloaded

The Excel file will be downloaded to your default download location.
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1.3 Profile

The Profile section covers everything listed in the Table of Contents below:

Table of Contents

» Profile Location

* Profile Information

» Upload Logo

Profile Location

The Profile page is the third item listed in the Primary Sidenavigation menu.

Don’t see the Primary Sidenavigation menu?

See How to Toggle the Primary Sidenavigation menu for more information.

Profile Information

The Profile Information section allows you to modify your company details, it opens up to a form that is
split into three sections:

* Name and Contact Information

* Primary Address

* Mailing Address

» Reference to Red item Red items are required and cannot be left blank.

» Blue items are optional.
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Upload Logo
To Upload:

1. Find the Upload Logo section.

i My Accounts Profile
A Dashboard
Info Logo
B Frofie A
&
_ Johns £ piocdiogo
. '
& U X “/ 2 COMMUNITY
— Wobsi INVESTMENT
- ~ Wabsits ‘ Ll
i Account v www.investcitcom
I—n Bk ¥ — Eilling Email
fakeEmail@email.com ‘
@ offering v
ﬁ Setting % ~ Company Email
info2@email.com ‘
(~ Phone Number
(555) 555-5555
Primary Address Mailing Address

— Stroot Name® (Street name is empty. Defaulting to primary address.)

Fig. 9: Upload Logo Location

2. Click the Upload Logo button.
3. Select the logo (.png) file you want to upload.

4. File explorer dialog will open.
Name and Contact Information

The Name and Contact Information section allows you to modify company details related to legal name
and contact information.

Location: Name and Contact Information section

The Name and Contact Information section is the first section of the Profile Information section. It’s
locaed at the topleft of the page:

The following fields can be edited:
* Name
* Website
+ Billing Email
* Company Email

¢ Phone Number
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Profile
Info Logo
~ Name* \
b Ic
CIT services ‘ + Upload logo

2/;: COMMUNITY
® INVESTMENT
‘ TRUST

‘ wwinvestsitorg ‘

~ Billing Email
[ fakeEmail@email.com (2] ‘
~ Company Emal \
[ info2@emailcom (2] ‘

‘ (555) 555-5555 ‘

Primary Address Mailing Address
 strest Name . (Street name is empty. Defaulting to primary address.)
123 main st ‘ ~ Soctome <
{ 97330 J
~ suite]Apt Number \
123 Main St. ‘ (
{ Suite/Apt Number J
~city*
Portland ] (e
L | Scottsdale I
~ stote* ~ Tip Code*
Arkansas - 97330 ] (~ State Y\ ZRCede
Wyoming - 85251 ‘

save Changes

Fig. 10: Name and Contact Information Location

Primary Address

The Primary Address subsection is where you can change the primary location of your company.

This will be used as your Billing Address . It will be default as your Mailing Address unless otherwise
specified.

You can edit the following information for the Primary Address section:

» Street Name

Suite/Apt Number
« City

+ State

+ Zip Code
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Profile
Info Logo
~ Name*
+ .
CIT services ‘ 4 UploadLogo

i; COMMUNITY
* INVESTMENT
‘ TRUST

‘ N— ‘

~ Biling Email

fakeEmail @email.com (2] ‘

~ Company Email

info2@emailcom (2] ‘

‘ (555) 555-5555 ‘

Primary Address Mailing Address
~ Street Name* (street name is empty. Defaulting to primary address.)
‘ e ‘ - StectNome
97330 ‘
Suite/ Apt Number
[m Main St. }
Suite/Apt Number ‘
~ city* \
portland ‘ “C ‘
~ stote* ~ 2ip Code*

Arkansas - 97330 ~state (" Zp Code

Wyoming -

85251 ‘

Fig. 11: Primary Address Location

Mailing Address

The Mailing Address section allows you to update your company’s mailing address if it’s different from the
primary address.

Location: Mailing Address section

The Mailing Address section can be found near the bottom of the Profile page.

» Leave Street Name empty if Mailing Address is the same as Primary Address .

You can edit the following information for the Mailing Address section:

» Street Name

» Suite/Apt Number
» City

+ State

» Zip Code
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Profile
Creat
Info Logo
~Nome*
+ ploc ot
‘ crmeseifion ‘ + Upload Logo g;mix
tober
V 2 COMMUNITY nEred
~ Website 2 IRVESTMENT Jol
wwwi.investcit.org ‘ Modified
March z
~ Biling Email
fakeEmail@email.com (2] ‘
Activi
— Compar
info2@emailcom Q ‘ ©
March2!
~ Phone Number Update
‘ (555) 555-5655 ‘
Jol
March2:
Primary Address Mailing Address e
~ Strest Name* (street Defaulting to primary address.)
97330 l
— Suit ) : Update
‘ 123 Main St. ‘
Suite/Apt Number l Jol
~City* o]
‘ Portland ‘ {*cwv } Update
Jol
~ state® ~Zp Code®
Arkansas - 97330 ‘ ~State e Merchz!
Wyomning - J { 85251 J Update
i

save Changes

Fig. 12: Mailing Address Location
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.4 User

The following Sections are included in the > User category:
» User Accounts

» Staff Accounts
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Users

The Users section covers everything listed in the Table of Contents below:

Table of Contents

» User List Homepage

» Columns: User List Table
» Search and Filter Options
* Status Options

 View User Details and Other Remaining Sections

User List Homepage

The Users section opens up to the table:

User List
Filter
- Status
All v J ( Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In Status Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®
Alex Williams alexwilliams@tolinvestcitcom ®
Allison Anderson allison.anderson@tolinvestcit.com ©
Amanda Castillo amanda.castillo@tolinvestcit.com ©
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 05:46 AM ®
Arthur Murphy arthur.murphy@tolinvestcit.com ©®©

Fig. 13: Users, User list Table

Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

Columns: User List Table

The table summarizes key details for each User that exists within the CIT Corporation , these
details include the following:

¢ Contact Name

+ Contact Email
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User List

Filter

— Status

All v Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In Status Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®
Alex Williams alex.williams@tolinvestcitcom Activation Pending ©®

Fig. 14: User, User, Column Options

¢« Number of Visits

* Last Logged In

Status ( Active or Inactive )

« Action

Search and Filter Options

The table can be filtered using two methods:

» Search by User Name or Email: Enter keywords into search field.

« Filter by Status: Select predefined status options from the dropdown menu.

Status Options

The Status dropdown includes five different options:
» All (Shows all users regardless of status)
+ Active
* Inactive

» Pending Activation

» Reference to Locked Out item Locked Out

To Filter Users by Status:
1. Click the Status dropdown at the top of the user list.
2. Select your desired filter option.

3. The table updates automatically to display matching users.
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User List
Filter
Status
"AII - { Search User Name/Email
Al v

Active

Number of Visits Last Logged In Status
Pending Activation
stive 1 10/31/2024 @ 07:51 AM
Locked Out
—Allison Anderson ____ allison.anderson@tolinvestcit.com Activation Pending
T e T SEBITC [ IR L . [avsiss s )

Fig. 15: User, User Homepage, Status Filter Dropdown

View User Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.
These sections include:

» View User Details: User Information Tab

« View User Details: Accounts Tab

» Overview of the Information pane

Users Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > User category.

3. Select Users from the dropdown.
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COMMUNITY

INVESTMENT

il My Accounts Dashboard
A Dashboard 138
Commun
B Profile
-h User v
Offerin
E AT L 3 42 Pendir
Setups
[l§ Document v
@ Offering v
Filter
£y Setting v
Entity ——
East Portland CI

Fig. 16: User, Staff Primary Sidenav Location
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2

O

COMMUNITY
INVESTMENT
TRUST

v ‘ ‘ Search User Name/Email

My Accounts User List
Dashboard Filter
Status
Profile
All
User ~
Staff

o

AJ

Account v

Alex Williams

Document v
Offering v Allison Anderson
Setting N Amanda Castillo

Anass Zolgami

Arthur Murphy

Anctin Rilhart

Contact Email

AJ@yomail.com 1

alex.willioms@tolinvestcit.com

allison.anderson@tolinvestcit.com

amanda.castillo@tolinvestcit.com 1

anass@transferonline.com 1

arthur.murphy@tolinvestcit.com

mietin Ailhart@mtalinvacteit ~am

Fig. 17: Users Homepage
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Staff

The Staff section covers everything listed in the Table of Contents below:

Table of Contents

« Staff List Homepage
* Features: Staff List Table

— Columns: Staff List Table
* Filter by Status

+ View Staff Details and Other Remaining Sections

Staff List Homepage

The Staff section opens up to the | Staff List | table:

Staff List

Contact Name Contact Email Number of Visits Last Logged In Status Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM ® or i
carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 11:47 AM ©@ or i
John Doe dlevsey@transferonline.com 50 01/06/2025 @ 06:51 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ® o §
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ® o 1
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 0519 AM ® or
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ® or 1§

Fig. 18: Staff Homepage

Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

Features: Staff List Table
The table table includes important information about each Staff that exists within the
CIT Corporation (see: How to Identify the Current Account section).
These details include details related to or including:
» Contact Information , or
* Status .
Additionally, you can perform these actions directly from the table:

* Three Actions (i.e., View User Details, Edit User Details, and Delete User)
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Columns: Staff List Table

The Columns for the | Staff List | table can be found at the top of the table:

Staff List

Contact Name Contact Email Number of Visits Last Logged In Status Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM ® Or i
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 1:47 AM ®© or §
John Doe dlevsey@transferonline.com 51 01/06/2025 @ 09:11 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ® or 8§
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ® or i
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM ® Or i
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ® or §

Fig. 19: Users, Staff Homepage, Columns

These Columns include:
» Contact Name — Name associated
» Contact Email — Email address for the contact.
* Number of Visits — Total times user accessed the system.
+ Last Logged In — Most recent date user logged in.
» Status - Current

» Action - Different actions that can be performed
Filter by Status

The Status column indicates the current status of the account.
Possible Status options include:

e All

* Active

* Pending Activation

* Inactive

» Reference to Locked Out item Locked Out
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Staff List

Contact Name Contact Email Number of Visits Last Logged In Status Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM ® (2] i'
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 1:47 AM ®© or §
John Doe dlevsey@transferonline.com 51 01/06/2025 @ 09:11 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ® or 8
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ® or i
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM ® Cr i
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ® or 8§

View Staff Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.
These sections include:

» View User Details User Information Tab

» View User Details Accounts Tab

» Overview of the Information pane

Staff Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > User category.

3. Select Staff from the dropdown.
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COMMUNITY

INVESTMENT

il My Accounts Dashboard
A Dashboard 138
Commun
B Profile
-h User v
Offerin
E AT L 3 42 Pendir
Setups
[l§ Document v
@ Offering v
Filter
£y Setting v
Entity ——
East Portland CI

Fig. 20: User, Staff Primary Sidenav Location

27| COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

1.5 Account

The following Sections are included in the > Account category:
» CIT Corporations

* Investors
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CIT Corporations List

Table of Contents

» Features

— Location: CIT Corporations Section

» CIT Corporations List Table

Features

The CIT Corporations section allows you to:
» View Corporation Details
* Manage a CIT Corporations Legal Information

* Manage CIT Corporations Users
Location: CIT Corporations Section

You can find the CIT Corporations section underneath the > Account category:

& myAccounts CIT Corporation List
Filter

Al - Al - Search CIT Corporation

Website

O sponsor Orgonizations i i
O oircorporations tiand o hitps://investit.com
O Investors

7 West Portiand CIT hitp: farwantitynumberl corr

R pocumen t v s Hillsboro CIT ttps: fwww entity2.com

© offering & 2 RK Entity rkcom

& setting v 8 Jonn Entity’s Test hitps:/fuwwjonnentity.com

8 o Entty hitps:/ o ppentity.com

Fig. 21: Account, CIT Corporations, Homepage, Primary Sidenav Location
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CIT Corporations List Table

The CIT Corporations section opens up to | CIT Corporations List | table:

CIT Corporation List

Filter

status

All

20

21

22

31

CIT Corporation

East Portland CIT

West Portland CIT

Hillsboro CIT

RK Entity

John Entity

PP Entity

Shahzad

L

BN

CIT corp

All

Sponsor Organization

Community Investment Trust

Community Investment Trust

Community Investment Trust

Community Investment Trust

Community Investment Trust

Replicator Community

PT

PT

Community Investment Trust

Community test

search CIT Corporation

Website

https://investcitcom

http:/ /www.entitynumberl.com
https:/[www.entity2.com
rkcom

https:/ [www.johnentity.com
https:/[www.ppentity.com
https:/[www.shahzad.com
https://www.ll.com

https:/[www.bn.com

Email

cit@mercycorps.org

entityl@transferonline.com

john@transferoniine.com

rki@yopmail.com

johnentity@tol.com

ppentity@yopmailcom

shahzad@yopmail.com

ll@yopmail.com

bn@yopmail.com

Phone

(503) 896-5073

(503) 7524444

(503) 720-2853

(897) 929-9292

(343) 432-4242

(777) 777-7777

(777) 777-7777

(644) 343-4343

(666) 666-6666

(533) 535-3535

Items per page:

3

Active

Active

Active

Active

Active

Active

Active

Active

Active

%
‘ g
2
5

Fig. 22: CIT Corporations Section, Homepage, CIT Corporations List Table

Table: CIT Corporations List

The | CIT Corporations List | table provides a comprehensive overview of all CIT Corporations in the

system.

Columns: CIT Corporations List Table

The Columns for the | CIT Corporations List | table can be found at the top of the table:

These Columns include:

ID Unique identifier for each organization

CIT Corporation The name of the organization

Sponsorship Organization The name of the sponsoring organization

Website Organization’s website URL

Email

Phone Contact phone number

Primary contact email

Status Current status of the organization

Action Available actions for this organization
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Sponsor Organization List

Filter
Status
Al v Search Sponsor Organization
D Sponsor Organization Number of CIT Corporations Website Email Phone Status Action
3 Community Investment Trust Bl https/ investcitcom Cit@mercycorps.org 1503 896-5073 Active & &
n Replicator Community 1 https:/ [www.ReplicatorCommunity.com ReplicatorCommunity@tol.com (343) 434-3434 @ X
1 PT 2 https:/ /www.ptcom pt@yopmail.com (989) 123-2123 @ X%
15 RR o https:/ [www.rr.com rr@yopmail.com (556) 543-4454 ©® X
16 KK o https:f [www.kk.com kk@yopmail.com (666) 666-6666 o 2%
17 NN 0 https:/ [www.nn.com nn@yopmail.com 555555555 ® X

Fig. 23: Account, Sponsorship Organizations, Homepage, Table Columns

Available Actions

The Action column provides the following operations:

« View CIT Corporation Details View detailed information about the organization

» Manage Sponsor Organization Modify organization information
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View CIT Corporation Details
This View Account Detail section for a CIT Corporation allows you to view and edit the following informa-
tion:
» CIT Corporation Information Tab
* Legal Information Tab
+ Cashout Price per Share
Users Tab
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How to Access Corporation Details

1. Select the View Account Details button for the corporation you want to view.

rch CIT Corporation Q
Website Email Phone Status Action
https://investcitcom cit@mercycorps.org (503) 896-5073 @ | &

http:/ /www.entitynumberl.com entityl@transferonline.com (503) 752-4444 ® X%
httos://www.entitv2.com iohn@transferonline.com (503) 720-2853 [ Active | ©® 2

Fig. 24: CIT Corporation, Homepage, View More Icon Location

Action Will Take You to the Corporation Information Tab

See CIT Corporation Information Tab for more information.
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Corporation Information Tab

The CIT Corporation Information tab provides a comprehensive overview of the CIT Corporation .

CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users

Logo

* Upload Logo

https://FakeCorp.com

©

/BillingEmoiI ‘ FAKECORI

Fig. 25: CIT Corporation, View Corporation, Corporation Information Tab Location

The CIT Corporate Information tab allows you to modify the following:
« CIT Corporation Name
+ Website
+ Billing Email
« Company Email

* Phone Number
In addition, this tab allows you to modify information related to the Corporation’s:

* Primary Address ,
* Mailing Address , or

* Logo,

See the Profile Section for More Information

See Profile section for information on how to edit fields and fill out billing and company information.

Upload Logo

Unique Logo Section for CIT Corporation Information Tab

This section is slightly different from the Profile section.
It allows for two options to be selected under the logo. The other sections do not.
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The Upload Logo section allows you to upload a logo for your CIT Corporation . It can be found at the
topright of the page:

CIT Corporation: East Portland CIT

wyoming || erane

Fig. 26: Sponsorship Organization, Upload Logo Location

Upload Logo Options

The Upload Logo section allows you to upload a logo for your CIT Corporation . It also allows ytou to
select two optional options :

* Require Investor to Upload Proof of Address This option requires investors to upload proof of
address before they can invest.

» Does the Proof of Address document need tob e approved before allowing the investor to
invest? This option requires the address to be approved before allowing the investor to invest.

Other Tabs

You can also view and modify the following tabs:
» Users Tab

* Legal Information Tab
Legal Information Tab

The Legal Information tab is the second tab inside the View Account Details section.

Information Available in the Legal Tab
The Legal Information tab allows you to view and the following information about a given CIT Corporation :
* Legal Name

+ EIN

« State of Incorporation
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Logo

'
East Portland CIT

— at SE 122nd and Market-Street

Bartiand U

Q Require Investor to Upload Proof of Address

= Q Does the Proof of Address document need to be approved before allowing the
investor to invest?

Mailing Address

—\l (Street name is empty. Defaulting to primary address.)

Fig. 27: CIT Corporation, Upload Logo Location

« State of Operating
» Date Formed
» State Filing Number
In addition, this tab allows you to view and edit a CIT Corporation’s :
e Address ,
» Company Contact ,
» Accounting Contact , Or

* Legal Contact .

Editing Legal Information for CIT Corporations

1. Place cursor in the field you want to edit.
2. Input the desired information.

3. Click Save Changes at the bottom of the page.
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CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users
Info Company Contact
— Legal Name*
East Portland CIT 2 Contact Name
EIN
21-2121212

Contact Email

— State Of Incorporation

Arkansas 4 Contact Phone

— State Of Operating

Arizona v Accounting Contact
Firm Name
— Date Formed N
1/27/2024 m
MM/DD/YYYY

Contact Name

State Filing Number

Contact Email

Address
Street Name Contact Phone
Suite/ Apt Number Legal Contact

Contact Name

Fig. 28: CIT Corporation, Legal Information Tab

Trying to Edit Other Company Information?

 See Editing Company Information to learn more about editing your company’s profile information.

Users Tab

The Users tabis a list of all users associated with the CIT Corporation .

Navigating the Users Tab

The Actions column for the Users tab has the following actions available:

* View User Details
* Edit Permissions

* Remove User Access

37| COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users «

ﬁg;}fgd Contact Email \'\}g'i?sber of Last Logged In Status Action

Entity entity@transfero 03/12/2025 @ . .
190 Active ® O~

Admin nline.com 09:18 AM - a8

Fig. 29: CIT Corporation, Users Tab Location

Adding a New User to the CIT Corporation

1. Follow the instructions in the Adding a New User section.

Permissions Options

» Assessment Test
— View Assessment Test Results

« Billing
— View Invoice
— View Payment
+ Cashout

— Add/Edit Cashout Questions
— Approve/Deny Cashout Requests
— Edit Cashout Price Per Share
— View Cashout
« Community
— Edit Community Profile
+ Demographic
— Add/Edit Demographic Questions
— Add/Edit Renew Demographic Questions
* Document
— Upload Entity Offering Document
— Upload Entity Onboarding Document
— View Entity Offering Document
— View Entity Onboarding Document
 Entity
— Add/Edit Entity
* Investor/Shareholder
— Add/Edit Investor
— View Investor
+ Offering
— Add/Edit Offering
* Report
— Run Shareholder List Report
» User
— Edit/Add Community Staff
— Edit/Add User
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— View Users
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Investors

The Investors List section provides a comprehensive view of all investors in the system.

John Doe (John s)

M My Accounts Investors List
2 Dashboard kearch Investor Name Q
B Profile
ah User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi (o]
r‘ Document v
36 Elon ®
Offering v
A4 37 Ritesh ®
i Setting v
o 38 Emily Smith ®©
39 Allison Anderson ®©
40 Rick Mendoza ®
Fig. 30: Investors List Homepage
Overview

The Investors List displays all registered investors and provides tools to search, view, and manage investor
records.

Search Functionality

You can search for specific investors using the search bar at the top of the page:

John Doe (John s)

i My Accounts Investors List
A Dashioard lsearch Investor Name Q
;B Profile
ah User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi ©®©
r‘ Document v
36 Elon ®
@ offering v
37 Ritesh ®
)° Setting v
o 38 Emily Smith ®©
39 Allison Anderson ©®
40 Rick Mendoza ®

Fig. 31: Investors List, Search Bar Location
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Investors Table

The | Investors Table | displays key information about each investor in the system:

John Doe (John s)

i My Accounts Investors List
4 Doshboard kearch Investor Name Q
B Profile
ah User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi ©®
r‘ Document v
36 Elon ®
@ Offering v
37 Ritesh ®
i© Setting v
o 38 Emily Smith ®
39 Allison Anderson (o}
40 Rick Mendoza ©®

Fig. 32: Investors List, Table Column Names

Table Columns

The | Investors Table | contains the following columns:

* Account ID Unique identifier for each investor account
* Investor Name Full name of the investor

* Action Available actions for the investor record
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Action Column

The Action column allows you to perform operations on individual investor records:

John Doe (John s)

i My Accounts Investors List
i Dashoard kearch Investor Name Q
B Profile
ah User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi (o]
r‘ Document v
36 Elon ®
@ Offering v
37 Ritesh ®
+ i
. Setting v
o 38 Emily Smith ®©
39 Allison Anderson ®
40 Rick Mendoza ©®

Fig. 33: Investors List, Action Column Location
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Available Actions

The Action column includes the following operations:

* View More Details View and edit detailed information about the Investor
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View Investor Details

The View Investor Details action allows you to access detailed information about an investor.
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How to View Investor Details

1. Inthe | Investors Table | locate the investor whose details you want to view.

2. Click the View Investor Details icon located in the Action column for that investor.

John Doe (John s)

12

My Accounts Investors List

Dashboard search Investor Name Q

B >

Profile

% User v

Account ID Investor Name Action

Account v

35 Pankaj Joshi (o]

[ Document v
L 36 Elon

offering v

&

37 Ritesh

y. Setting v
< 38 Emnily Smith

39 Allison Anderson

e 006|606

40 Rick Mendoza

Fig. 34: Investors List, View Action Location

3. The system will navigate to the investor’s detailed information page.
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Beneficiaries Tab

The Beneficiaries tab allows you to view and manage all beneficiaries associated with an investor.

Investor: Pankaj Joshi

Investor Informati¢n Beneficiaries
Beneficiaries 2
Name Email Phone Address Beneficiary Percentage Action

. . . 512 SE Salmon St
James Smith community@transferonline.com 4333333333 10%

Portland, OR 97214 L

©
N . . - 512 SE Salmon St Portland 122 _— PR |
ark smi mark@yopmil.com %
eyep New wales, AR L

Fig. 35: Investor Details, Beneficiaries Tab Location

Beneficiaries Tab Overview

The Beneficiaries tab displays a list of all beneficiaries linked to the investor, including their contact
information and allocation percentages.

Investor Information Beneficiaries HOld\ﬂgS Documents
Beneficiaries oo
Name Email Phone Address EéﬂéﬂC\Cﬂ’y PQI‘CSH[OQS Action

N - BT2 oF SaImon ot
James Smith community @transferonline.com (433) 333-3333 10% (o]
Portland, OR 87214

Mark Smith mark@yopmil.com (222) 323-2322 f;sE salmon stiottiand 122 70% ®
gyopmils New wales, AR

Fig. 36: Investor Details, Beneficiaries Tab View
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Beneficiary Table

The | Beneficiaries Table | contains the following columns:

 Name Beneficiary’s full name

» Email Beneficiary’s email address

* Phone Beneficiary’s contact number
* Address Beneficiary’s mailing address

» Beneficiary Percentage Allocation percentage for the beneficiary

» Action Available actions for the beneficiary
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Available Actions

The Action column allows you to:
» View Beneficiary Details View detailed information about the beneficiary

* Delete Beneficiary Remove the beneficiary from the investor’'s account

How to Add a New Beneficiary

See Add New Beneficiary for more information.

Adding a New Beneficiary

To add a new beneficiary to the investor’s account:

1. Click the plus icon [+] at the top right of the ] Beneficiaries Table |.

n Beneficiaries

Emaiil Phone Address Beneficiary Percentage Action

ity@transferonli 4333333333 EIS BRI St 10% PO |
communi y@ ransteroniine.com Portiand, OR 97214 o .
©

g 3 oA 512 SE Salmon St Portland 122 70%
mark@yopmil.com New wales, AR :

]
Fig. 37: Investor Details, Add Beneficiary Button Location

2. The Add Beneficiary popup will appear.
3. Place cursor in desired field.
4. Fill in relevant information.

Possible fields include:

* First Name (required)

» Last Name (required)

» Email (required)

» Phone (optional)

+ Beneficiary Percentage (required)

» Address information (optional)

5. Fill in necessary information, which can include the following
6. Click the Save button to add the beneficiary.
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Add Beneficiary

First Name* Street Name

Last Name*
Suite/Apt Number

city

(— State

Fig. 38: Add Beneficiary Popup

The total allocation percentage across all beneficiaries must add up to 100%.
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Investor Details Tab

The Investor Details tab provides comprehensive information about the selected investor, including
personal information, contact details, and investment preferences.

Contents

* Investor Details Tab
— Location: Investor Details Tab
— Investor Information Section
« Available Information

- Personal Information

— Primary and Mailing Address

Location: Investor Details Tab

The Investor Details tab will be the second tab that appears when Viewing Investor Information.

Investor: Pankaj Joshi

Investor Information Beneficiaries

Investor Info

i ssn
{ Pankaj Joshi } (222-22»2222

( 9/29/1994 = ]

Primary Address Mailing Address

o (street name is empty. Defaulting to primary address.)
1007 Rosewood Lane

Street Name

Suite/Apt Number

| |

|
| |
ﬁ;wm } [
| p

Suite/Apt Number

Zip Cod
New York A ] (IODO?

City

S S S I S (. S

[select] - w [ Zip Code

Fig. 39: Investor Details Tab Location

* Red items are required and cannot be left blank.
+ Blue items are optional.
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Investor Information Section

The Investor Information section allows you to edit the investor’s personal information. It's split into three
distinct sections:

* Investor Info

* Primary Address

* Mailing Address
Investor Information Beneficiaries

Investor Info

—~ Nar \ ss
{ Pankaj Joshi 222-22-2222

t 9/29/1;394 m J

Fig. 40: Investor Information Section

Available Information

The Investor Details tab displays the following information categories:

Personal Information

The Personal Information displays:
 Full Legal Name
» Date of Birth

» Social Security Number/Tax ID

Primary and Mailing Address

See Primary and Mailing Address section for details.

To Edit an Investor’s Details:

1. Place your cursor in the field you want to edit.

This section does not require you to click the Edit button.

2. Type the changes you want to make.
3. Click the Save Changes button at the bottomright of the page.

Some investor information may require additional verification before changes take effect.
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Code*

204

Mailing Address

(Street name is empty. Defaulting to primary address.)

Street Name

Suite/Apt Number

City

— State

[select] v Zip Code

Fig. 41: Investor Details Save Changes
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Holdings List Tab

The Holdings List tab provides a quick overview of all holdings associated with a chosen Investor .

Contents

» Holdings List Tab
— Location: Holdings Tab
— Columns: Holdings List Table

— Relevant Sections

Location: Holdings Tab

The Holdings List tab will be the third tab that appears when Viewing Investor Information.

Investor Information Beneficiaries Holdings Documents

Offering Documents

fearch

D CIT Corporation offering Year Filename Document t Type signed Date

No documents

Items per page: | 10

Fig. 42: Account, Investors, Investor Information, Holdings Tab

Columns: Holdings List Table

The table will have the following columns:

» Book Number : A unique identifier associated with a specific investment certificate or holding record,
used for tracking and reference.

* Investment Amount : The monetary value invested in the holding, representing the total cost or
contribution made by the investor.

+ Shares : The number of stock units associated with the investment, representing ownership in the
issuing company.

» Issued Date : The date the shares or investment certificate were issued, marking the official start of
the holding.

« Canceled Date : The date the holding or certificate was canceled or invalidated, often due to redemp-
tion, conversion, or transfer.

Relevant Sections

» See Filter Holdings by Status for more information on how to filter holdings by status.
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Holdings List
Filter

Outstanding

Book Number

Canceled Date

items per page: | 10

Fig. 43: Account, Investors, Investor Information, Holdings Tab, Columns Explained

Filter Holdings by Status

You can filter the | Holdings List | table by Status .

To Filter Holdings by Status:

1. Find the Status column.

Holdings List

Filter

Book Number Investment Amount shares Issued Date. Canceled Date

NoBook Certificates

tems per page: | 10

Fig. 44: Account, Investors, Investor Information, Holdings Tab, Status Filter Dropdown

2. Select the status you want to filter by.

Available Statuses

The Holdings List tab allows you to filter by the following statuses:
+ Oustanding & Canceled
+ Outstanding

« Canceled

Action Complete

The table should upate as you select a new status. The | Holdings List Table | will automatically update.
No other action is required.
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Documents List Tab

The Documents List tab provides a quick overview of all documents associated with a chosen Investor .

Contents

» Documents List Tab

Location: Documents Tab

Columns: Documents List Table

Search for Documents
Other Actions

= Available Actions

Location: Documents Tab

offering Documents

fsearch

D CIT Corporation offering Year Filename Document t Type signed Date

No documents

Items per page: | 10

Fig. 45: Account, Investors, Investor Information, Documents Tab

Columns: Documents List Table

The table will have the following columns:

» Book Number : A unique identifier associated with a specific investment certificate or holding record,
used for tracking and reference.

* Document Type : The type of document, such as a certificate, letter, or other document.

+ Shares : The number of stock units associated with the investment, representing ownership in the
issuing company.

» Issued Date : The date the shares or investment certificate were issued, marking the official start of
the holding.

« Canceled Date : The date the holding or certificate was canceled or invalidated, often due to redemp-
tion, conversion, or transfer.

Search for Documents

1. Place cursor in search field.

2. Start typing the name of the File Name you want to search for.
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offering Documents

search Q
D CIT Corporation Offering Year Filename DocumentRiteey Signed Date Action
Items per page: | 10 | o
Fig. 46: Account, Investors, Investor Information, Documents Tab, Columns Explained
Offering Documents
Search
D CIT Corporation Offering Year Filename Document Type signed Dat
No documents
Fig. 47: Account, Investors, Investor Information, Documents Tab, Search Location
Investor Info
1 \
@

\ 8|

Primary Address Mailing Address
(street name is empty. Defaulting to primary address)
Portiand st

Portland

oregon - 97236

Fig. 48: Account, Investors, Investor Information, Documents Tab, Search Results

Other Actions

The Action column forthetable is the furthest Column to the right:

Available Actions

The Action column allows you to perform the following actions:
» View Document Details Opens the document in a browser window.
» Download Document Downloads document to the User’s default downloads folder.
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Investor Information Beneficiaries  Holdings  Documents
Offering Documents
East-CiIT
D CIT Corporation Offering Year Filename Document Type signed Date Action
23 East Portland CIT 2025 East-CIT-2025-Subscription.pdf Subscription Agreement/PPM 01/22/2025 ® 3
22 East Portland CIT 2025 2025 Annual Update to Offering Circular 123024.pdf Offering Document 01/22/2025 ® *
2 East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/22/2025 @ %
tomsperpoger | 0 v | 1-3013

Fig. 49: Account, Investors, Investor Information, Documents Tab, Action Column Location
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.6 Document

This following Sections are included in the > Document category:
1. CIT Corporation Onboarding Documents

2. CIT Corporation Offering Documents
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CIT Corporation Onboarding Documents

Table of Contents

* Features: CIT Corporation Onboarding
* Location: CIT Corporation Onboarding

 Table: Onboarding Documents List

» Onboarding Documents Table

Features: CIT Corporation Onboarding
The CIT Corp Onboarding section helps you track each user’s onboarding progress to CIT Corporation.

The CIT Corp Onboarding section allows you to:

* Quickly view important information about each CIT Corporation

» Access indepth company details

« Approve or reject onboarding documents

See Approve or reject onboarding documents for more information.

« Filter by Onboarding Status (i.e., All, Pending , or Completed )

» View document completion status
Location: CIT Corporation Onboarding

The CIT Corporation Onboarding section can be found under the > Document category.

59| COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

COMMUNITY
INVESTMENT

TRUST

™ My Accounts CIT Corporation Onboarding Documents
Status
A Dashboard
All
g rrofile
- User v
ID Sponsor Organization
i
11 Account v
4 Community Investment Trust
[[§ Document N

vestment Trust
O CIT Corp. Onboarding

O CIT Corp. Offering

vestment Trust

12 Community Investment Trust
O Investor Documents

13 Community Investment Trust
@ Offering v

18 Replicator Community
£y' Setting v

20 FT

Fig. 50: CIT Corporation Onboarding, Location
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Table: Onboarding Documents List

The CIT Corp Onboarding section opens up to the | Onboarding Documents | table:

CIT Corporation Onboarding Documents

— Status

All - J Search CIT Corporation Q
P CIT Document Pending For New :

D Sponsor Organization Corporation Complete Approval Message Status Action
Community Investment "

4 East Portland CIT 3of4 0 0 Pending ®
Trust
Community Investment

7 Y West Portland CIT 3of4 0 0 Pending ®©
Trust
Community Investment =

8 Hillsboro CIT Oof4 2 o] Pendin
Trust °
Community Investment

12 RK Entit: Oof 4 0 0 Pendi
Trust i °
Community Investment

13 Y John Entity's Test 0of4 0 0 Pending ®
Trust

18 Replicator Community PP Entity 0of4 0 0 Pending ©

20 PT Shahzad 0of 4 0 Pending ®©

A

Fig. 51: CIT Corporation Onboarding Section, Homepage, Onboarding Documents Table

The ’ Onboarding Documents Table | provides a brief, but detailed, overview of where each CIT Corporation

is at in the onboarding process.

CIT Onboarding Documents Table: Columns Explained

CIT Corporation Onboarding Documents

status

All

v Search CIT Corporation

D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message status Action
£ community Ty tment 1rast EGstPorttand CIT org 0 U ©
7 Community Investment Trust West Portiand CIT 30fa 0 ) ®
8 Community Investment Trust Hillsboro CIT oofa 2 0 ®

There are 8 columns in the | Onboarding Documents Table | table:

* ID column The ID associated with the process itself.

This ID can be used for {insert significance of ID}

« Sponsorship Organization column The Sponsorship Organization that is sponsoring the on-

boarding process.

61| COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

CIT Corporation column The CIT Corporation that is being onboarded.

* Document Complete column Shows the number of onboarding documents a corporation has
completed.

Pending For Approaval column Number of documents that have been submitted but are pending
approval.

* New Message column Will show the number of new messages regarding the onboarding process.

« Status column Status of where the corporation is at on the Offering process (i.e., All, Pending ,
Complete )

¢ Action column

— View More Details™ : Action to view more details about the documents and where they are at on
the onboarding process for the selected CIT Corporation.

Column Sorting

Sort columns by Descending or Ascending by clicking on column name.

Status Filters for Onboarding Documents Table

The table can be filtered by the following Statuses:
* Al

* Pending
* Completed

1. Find and select the Status dropdown.

— status <| ~ offering vear

‘ All -

Al - Search CIT Corporation

- - 4

»
5]

Offering Year sponsor Organization CIT Corporation Due Less than 30 Days Document Corr

2025 Community Investment Trust  East Portland CIT 0 1of 8

[
~

2025 ‘Community Investment Trust West Portland CIT 0 0of8

Pl

2. Select the desired status from the dropdown.

status \|  offering vear

Al - Search CIT Corporation

‘ All v

B >

».
S

Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Cor

5

2025 ‘Community Investment Trust East Portland CIT 0 1of8

[
~

2025 Community Investment Trust  West Portland CIT 0 Oof8

o

Anne s it Imn b ant Trat  Uillakars AT n Aato
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The table should automatically update to only show rows of the selected Status .

Action: View More Details

To view more details about each document in the onboarding process for the selected CIT Corporation, do
the following:

1. Select the View More Icon from the desired row.

Action Complete

This action will take you to the Offering Document Details page.

Onboarding Document Details Page

The Onboarding Document Details page provides comprehensive information about all documents related to
the selected CIT Corporation’s onboarding process.

Available Information

On this page, you can:
* View the status of each required document
+ Access document submission history
+ Review any messages or notes associated with the onboarding process
+ See deadlines for document submissions

Onboarding Documents Table

The ’Onboarding Documents‘ table is what first appears on the homepage of the

CIT Corporation Onboarding page section:

The ’Onboarding Documents Table‘ table provides a brief, but detailed, overview of where each CIT
Corporation is at in the onboarding process.

» Column Explanation
« Status Filter

* View More Details
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CIT Corporation Onboarding Documents

(~ Status

All - J ‘ Search CIT Corporation Q
T CIT Document Pending For New "
D Sponsor Organization Corporation Complete Approval Message Status Action
Community Investment
4 ¥ East Portland CIT 3o0f4 Pending ®
Trust
Community Investment
7 West Portland CIT 3of4 Pendin
Trust °
Community Investment
8 Y Hillsboro CIT 0of4 Pending ®
Trust
Community Investment .
12 RK Entit: Oof4 Pendin:
s Y °
Community Investment
13 John Entity's Test Oof4 Pendin
Trust g e
18 Replicator Community PP Entity 0of4 Pending ®
20 PT Shahzad 0of4 Pending ®
I,
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CIT Onboarding Documents Table: Columns Explained

CIT Corporation Onboarding Documents

ssssss

All - Search CIT Corporation Q

D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message Status Action

7 ToMMUnITy TNVESTMEnT TTaST FGStPortand CIT o T T ©
| Community Investment Trust West Portland CIT 3of4 0 0 Pending ®
8 Community Investment Trust Hillsboro CIT Oof4 2 0 ®©

There are 8 columns in the | Onboarding Documents Table | table:

* ID column The ID associated with the process itself.

This ID can be used for {insert significance of 1D}

» Sponsorship Organization column The Sponsorship Organization that is sponsoring the on-
boarding process.

CIT Corporation column The CIT Corporation that is being onboarded.

* Document Complete column Shows the number of onboarding documents a corporation has
completed.

Pending For Approaval column Number of documents that have been submitted but are pending
approval.

* New Message column Will show the number of new messages regarding the onboarding process.

» Status column Status of where the corporation is at on the Offering process (i.e., All, Pending ,

Complete )

¢ Action column

— View More Details’ : Action to view more details about the documents and where they are at on
the onboarding process for the selected CIT Corporation.

Column Sorting

Sort columns by Descending or Ascending by clicking on column name.
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CIT Corporation Offering

Table of Contents

* Features: CIT Corporation Offering

+ Offering Documents Table

Features: CIT Corporation Offering

The CIT Corp Offering section helps you track the progress of every offering made by CIT Corporations.
This section also allows you to:
* Quickly view important information about each offering

» Access indepth offering details

* Filter by Offering Status (i.e., All, Pending , or Completed )
« Filter by Offering Year
CIT Corporation Offering Documents
Filter o+
status offerng vaar
” Al v Al - Search CIT Corporation Q
v
- D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Complete New Message status Action
poereine 1 2025 Community Investment Trust East Portiand CIT 0 lofg 0 Pending (0]
m 2 2025 Community Investment Trust West Portland CIT 0 0of8 0 ®©
v 3 2025 Community Investment Trust Hillsboro CIT 0 0of8 0 ®©
4 2025 Community Investment Trust RK Entity 0 0of 8 0 ®
5 2025 Community Investment Trust John Entity 0 0of 8 0 (o)
6 2025 Replicator Community PP Entity 0 Oof8 3} (o]
7 2025 PT shahzad 0 00of8 0 @
8 2025 PT w 0 0of8 0 (o]
9 2025 Community Investment Trust BN 0 0of8 0 ©
10 2025 Community test cit corp o 0of8 [ Pending (o]
ftems por page: 10~ 1-100f30 >

Fig. 52: CIT Corporation Offering Homepage
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Offering Documents Table

The ’Offering Documents Table‘ is what first appears on the homepage of the

CIT Corporation Offering Documents section.

The ’ Offering Documents Table ‘ provides a brief, but detailed, overview of where each CIT Corporation is
at in the Offering process.

Need More Information?

For more details on specific features, see the sections above.

CIT Offering Documents Table: Columns Explained

CIT Corporation Offering Documents

Filter o
~ Status \ [~ Offering Year
All ¥ J ‘ All v Search CIT Corporation Q
L ke J A
Offering Sponsor CIT Due Less Document New :
D Year Organization Corporation than 30 Days Complete Message Status Action
Commidnity East ! ol
1 2025 . 0 1of8 0 Psndlng ©
Investment Trust CIT
Community West Portland
2 2025 0 0 of 0 Pendin
Investment Trust CIT g ©
Community
3 2025 Hillsboro CIT 0 Oof8 0 Pendin
Investment Trust 14

Fig. 53: CIT Offering Documents Table Columns

There are 8 columns in the | Offering Documents Table |:

* ID The ID associated with the process itself.

This ID can be used for {insert significance of ID}

» Offering Year The Offering Year that is associated with the offering process.

+ Sponsor Organization The Organization that is sponsoring the Offering.

» CIT Corporation The CIT Corporation associated with the Offering.

* Due Less than 30 Days This shows how many Offering Documents are due in less than 30 days.
» Document Complete Shows the number of Offering documents a corporation has completed.

* New Message Will show the number of new messages regarding the Offering process.

« Status Status of where the corporation is at on the Offering process (i.e., All, Pending , Complete )

* Action
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— View More Details : Action to view more details about the documents and where they are at on
the offering process for the selected CIT Corporation.

Column Sorting

Sort columns by Descending or Ascending by clicking on column name.

CIT Offering Status Filter

Status Filter Options

The | Offering Documents Table | can be filtered by the following Status options:

« Al
* Pending
* Completed

How to Filter by Status

1. Find and select the Status dropdown.

- "
ur — Status Offering Year
All - J { All v J t Search CIT Corporation
" 8
B
H D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
- "
i} 1 2025 Community Investment Trust East Portland CIT 0 1of 8
ﬁ 2 2025 Community Investment Trust West Portland CIT 0 0of8

- a Anas A amnmni im i b sanbma and Toiab LAk ava A ™ n N ~to

Fig. 54: Status Filter Location

2. Select the desired status from the dropdown.

Action Complete

This action will filter the | Offering Documents Table | based on the selected Status .

Status Types

« All : Displays all CIT Corporations regardless of their offering status
» Pending : Shows only CIT Corporations with offering documents that are still in process

» Completed : Shows only CIT Corporations that have completed all offering document require-
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=N
ur — status (— Offering Year

All - } All - } t Search CIT Corporation
" L
B
= D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
e
uL 1 2025 Community Investment Trust East Portland CIT o] 1of 8
B 2 2025 Community Investment Trust West Portland CIT o] 0of 8
e B anaz CCSSE N S Liillataarn AT A AaAfo

Fig. 565: Status Dropdown Options
ments

View More Details
View More Details Action

To view more details about each document in the Offering process for the selected CIT Corporation, do the
following:

1. Select the View More Icon from the desired row.

Offering List
Filter

Al - Search Offering Name, Sponsor Organization, CIT Corporation, and Year Q

rice original
Offering i pending Investment Active
e e W Goen BRE s

Year
o

2025 OFFERING. $2021 $335.00 $35.00 5000 o1fi0/2025
2025

225 fdgldgasss 1200 S000 $000 s000 afojos @

2025 =9 $2321 $0.00 $000 5000 01fos/2025 [od
jagaffsafa

Fig. 56: View More Details Icon Location

Action Complete

This action will take you to the Offering Document Details page.

Offering Document Details Page

The Offering Document Details page provides comprehensive information about all documents related to the
selected CIT Corporation’s offering process.

Available Information

On this page, you can:
+ View the status of each required document
+ Access document submission history
» Review any messages or notes associated with the offering process
» See deadlines for document submissions
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Investor Documents

The Investor Documents Page allows you to quickly:
» Access,
« Filter, And
* Download important investment documents.
This section also allows you to:
« Filter documents by CIT Corporation.

» Search for specific investor documents.

» View document details or download documents directly.

Fig. 57: Investor Documents, Homepage and Location
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2% User v
i Account v
cIT Offering i Signed »
B Document 5 D Investor Corporation voard Filename Document Type frih Action
O CIT Corp. Onboarding Sibedin ©
29 Tom Cruse East Portland CIT 2025 East-CIT-2025- Subscription.pdf 01/23/2025
Agreement/PPM "
O  CIT Corp. Offering =
2025 Annual Update to Offering Circular o4
@ esioBoctinents 28 Tom Cruse EastPortiandCIT 2025 P g Offering Document 01/23/2025
123024.pdif
$
@ offering v
©
g’. Setting v 27 Tom Cruse East Portland CIT 2025 CIT Investor Slides Final- 2024-2026.pdf Offering Document 01/23/2025
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Table: Investor Documents

The Investor Documents Table is the primary interface for accessing investorrelated files:

Investor Documents

Filter
(—CIT Cor \
East Portland CIT - Search Q
( |
CIT Offering § Signed :
D Investor Corporation Yoar Filename Document Type Data Action
©
n Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
b4
T ©
2025 Annual Update to Offering Circular .
12 Janet Murphy East Portland CIT 2025 Offering Document 01/16/2025
123024.pdf
i
Subscription ©
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf P 01/17/2025
Agreement/PPM 3

The Investor Documents Table provides a concise yet informative overview of all documents related to
each investor.
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Table Columns Explained

Investor Documents
Filter
~cire
East Portland CIT - ‘ ‘ Search
CIT Offering " Signed :
D Investor Corporation Year Filename Document Type Date Action
©
n Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
h.g
—— ©
2025 Annual Update to Offering Circular "
12 Janet Murphy East Portland CIT 2025 o Fi Offering Document 01/16/2025
.p *
Subscription ©
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf P 01/17/2025
Agreement/PPM "

The table contains 7 columns:
« ID Unique identifier associated with each document.

* Investor Name of the investor.

CIT Corporation The CIT Corporation associated with the investor.

Offering Year Year of the investment offering.

Filename Name of the document file.

» Signed Date The date the document was signed.
» Action Contains actions:

— View Details : Opens document details in a new tab.

— Download : Initiates document download.

Column Sorting

You can sort columns (ascending or descending) by clicking on the column headers.

Document Type Type of the document (e.g., Subscription Agreement, Offering Document).

Filter by CIT Corporation

You can filter the table by the CIT Corporation:
1. Click the CIT Corporation dropdown.
Investor Documents

Filter

(— CIT Corporation

All - Search

2. Select the desired CIT Corporation or All from the dropdown.
72| COMMUNITY MANUAL: TABLE OF CONTENTS




CIT Community Manual, Release 1

Investor Documents

Filter
CIT Corporation
(AII v Search
»r
All v
v
East Portland CIT
Y w mveswor Clrcorporauon T wnenng Year Filename
g 14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf
17 New Userlnvest East Portland CIT 2025 East-CIT-2025-Subscription.pdf

How tp Search Investor Documents

To search for a specific document or investor:
1. Find the Search bar.

Investor Documents

Filter

~ CIT Corporation
Al - New|
D Investor CIT Corporation Offering Year Filename Document Type Signed Date Action
15 New Userinvest East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/22/2025 ® 3
16 New Userinvest East Portland CIT 2025 2025 Annual Update to Offering Circular 123024.pdf Offering Document 01/22/2025 ® 3
17 New Userinvest East Portland CIT 2025 East-CIT-2025-Subscription.pdf Subscription Agreement,/PPM 01/22/2025 ® 3

2. Search by Investor Name.

3. Press Enter or click the search icon to perform the search.

Actions: View Details and Download

Each row provides two actions:
* View Details:

1. Click the eye icon to open document details in a new tab.

- **Download**:
1. Click the " “download icon' " to start downloading the document.

" {only} html

:width: 50%
:align: center

{lazyfigure} /_static/sponsor_app/Document/icons/download-document-icon. jpg
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View More Details: Documents

The View More Details pages for the Onboarding Documents and Offering Documents sections
provide similar functionality. The instructions provided here apply to both sections.

The View More Details action for either page will you to the following page:

CIT Corporation Offering Documents: East Portland CIT, Year: 2025

Al (-] & Appraised value
Fill: EscrowAgreement pdf | Uploaded on October 14, 2024 @ 3:55 PM by John Service | Due On: October 15, 2024 | Approved on October 14, 2024 @ 4:26 PM by John Service ap e
Complet
pending Upload ()
pending approval (@) Messo9es @ ¥
Completed @ O Boardresolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1,2024 ape g
Messages (1) v
O stock Offering Circular
CEETITERIRIVIIED  oue on:December 1,202¢ | (CIEEND) a B
O subscription Agreement
N AV lae] | Due On: December 1, 2024 | (CHERNE) a p
O shareholder Agreement
File: Magic Partnership LLC Subscription Agreement.pdf | Uploaded on October 14, 2024 @ 5:15 PM by Entity Admin | Due On: December 1, 2024 E Ia o 3 @
O Investor Slides
[T TRV | Due On: December 1, 2024 | (RS a R
Messages (1) .
(O Financial projections
O TSN Ir T | Due On: December 1, 2024 | (CHERNE a p
O Inveice Paid
[T | Due On: December 31, 2024 | (CHERND) a B

Looking for an Overview?

See citcorporationonboardingpage or citcorporationofferingsection

Layout Explanation
View Details: Tabs Explained
The detailed view of the Documents page contains 4 tabs to sort through:

« All All documents, regardless of status.

* Upload Pending Documents awaiting upload.
» Pending Approval Documents awaiting approval.

» Completed Documents fully approved and completed.

View Details: Cards Explained

Each card will display information about a document, including:

» File Name
* File Type
» Date and Time Uploaded
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CIT Corporation Onboarding Documents: East Portland CIT

Status

All

Upload Pending

Pending Approval n

Completed

@ License Agreement between CIT Services LLC and CIT Corporation
File: Master Subscription Document.pdf | Uploaded on October 11,2024 @ 4:34 PM by John Service |
Approved on October 11, 2024 @ 4:38 PM by John Service

Messages (12)

1Document(s) left

©

le

@ CIT Corporation Bylaws & Articles of Incorporation
File: FormTest.pdf | Uploaded on October 17,2024 @ 3:38 PM by John Service | Approved on November 5,
2024 @ 1:10 PM by John Service

Messages (2)

O DPLC Agreement between bank and Sponsor Organization
File: DPLC-Agreement-between-bank-and-Sponsor-Organization.pdf | Uploaded on January 8, 2025 @ 1:47
AM by Entity Admin | Expired: January 30, 2025|

Messages (2)

CIT Corporation Offering Documents: East Portland CIT, Year: 2025

Status

All

Pending Upload

a

Pending Approval a

Completed

Status

7 Document(s) left

& Appraised value
File: EscrowAgreement.pdf | Uploaded on October 14,2024 @ 3:55 PM by John Service | Due On: October 15,2024 | Approved on October 14, 2024 @
426 PM by John Service

Messages (9)

O Board resolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1, 2024

Messages (1)

O Stock Offering Circular

DLTUENEENG I RVLGERY | Due On: December 1, 2024 | ({EIEIE0TS

Uploaded By

(If Applicable) Approved By

Messages

Available Actions

Each Status has its own set of available actions:

« All Status

» Upload Pending Status

» Pending Approval Status
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.7 Offering

The following Sections are included in the > Offering category:
» Offerings

¢ Enrollments
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Offerings

The Offerings section covers everything listed in the Table of Contents below:

Table of Contents

* Offerings
— Location: Offerings
— Table: Offerings List

— Columns: Offerings List Table

Location: Offerings

To Find the Offerings List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Offering category.

3. Select Offerings from the dropdown.

Table: Offerings List

The | Offerings List | table is what first appears on the homepage of the Offerings section.

Columns: Offerings List Table

The | Offerings List | table has the following Columns :

» Sponsor Organization : The sponsor associated with the offering

« CIT Corporation : The CIT Corporation associated with the offering
» Year : The year of the offering

» Offering Name : The name of the offering

« Price Per Share : The price per share of the offering

« Pending Amount : The total pending amount of the offering

* Investment Amount : The total investment amount of the offering

» Original Cashout Amount : The original cashout amount of the offering
» Active Date : The active date of the offering

+ Action : Available actions for the offering
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COMMUNITY

INVESTMENT
TRUST

T My Accounts Dashboard
4 Dashboard 138
Commun
B Profile
20 Lk v
Offerin
E SRR L 3 42 Pendir
Setups
[§ Document v
@ Offering v
Iter
£y Setting v

Entity

East Portland ClI

Fig. 58: Offering, Offerings Primary Sidenav Dropdown Location
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COMMUNITY

INVESTMENT
TRUST

My Accounts

Dashboard

B rrofile

Offering List

Filter

Sponsor Organization/CIT Corporation

All

‘ Search Offering

a-n User v
Account v
Sponsor CIT : I
[ Document ~ Organization Corporation Year Offering Name
Community East Portland
O  CIT Corp. Onboarding e = 2025 CIT OFFERING 2025 §
Community West Portland 5095 fdafdg 4353 4
O  CIT Corp. Offering Investment Trust cIt Sied
Community East Portland 05 O 4
O Investor Documents Investment Trust cIr 9igeg
Community West Portland 2095 dESAEEaE 4
@ Offering ~ vestment Trust cIr 9°9 59959 9
East Portland 2024 EAST PORTLAND 4
O Offerings cr CIT CORP 2024
West Portland 2024 WEST PORTLAND 4
Q’. Setting v Investment Trust CIT CIT CORP 2024
Community East Portland EAST PORTLAND
2023 ¢
Fig. 59: Offering, Offerings Homepage
Offering List
Filter
- Spiasi Cospaiaan
Al - search Offering Name, Spenser Organizatien, CIT Corporation, and Year a
.
Sponsor Organization p— Year Offering Name ol e onan i e Do cranaut fes e, Action
iz::munitv Investment EostPortlondCIT 2025 CIT OFFERING 2025 s3021 333500 $35.00 30,00 01/10/2025 ®
Community Investment
o Westporland T 2025 tdgtdg 4353 $12.00 $000 $0.00 $000 01/10/2025 @
iz::munitv SRCE EastPortlond O 2025 Tsg gagaifsafa 2321 $0.00 000 $0.00 o1/o9f2025 ®
iz::mu"i'y s WestPortland CIT 2025 dgsg sgasg ga $2200 30,00 $0.00 $0.00 olfogf2025 ®
o L East Portland CIT 2024 i $18.65 $4,09500 $520.00 $125.00 01/01/2024 ®
Trust 2024
Community Investment — 2024 WEST PORTLAND CIT CORP 586 0.00 $0.00 0.00 o1/o/202.
i West Portiand CIT " $154 $0. X $0. i} 4 ®
i East Portland CIT 2023 EASTPORTLAND CIT CORP 2023 §19.02 50.00 $50.00 30.00 12/30/2022 ®

Trust

Fig. 60: Offering, Offerings Homepage, Offerings List table
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Offering List
Filter
 spansor 0 )
All - { Search Offering Name, Sponisor Grganizatien, CIT Cerporation, and Year Q
cir Price Per Pendin: Investment Original Cashout Active
Sponsor Organization Eonporation Year Offering Name it Prii Pty el S Action
Commynin
TOTTPOTIOTrCTT v TR0 o T caey T T
Trust
Community Investment
i WestPorlandCIT 2025 tdgfdg 4353 $12.00 000 $000 5000 01/10/2025 ®
rus
Ce ity I tment
r “"Lm“”' e EastPortland CIT 2025 Tsg gagaffsafa $2321 3000 $0.00 $0.00 01/09/2025 ®
rus
Ce ity I t it
r ""Lm“”' Ymmate West Portiand CIT 2025 dgsg sgasg ga $2200 $0.00 5000 $0.00 o1/of2025 ®
tus
C ity I tr it EAST PORTLAND CIT CORP
skt e East Portland CIT 2024 $19.65 $4,095.00 $520.00 312500 o1/a1/2024 ®
Trust 2024
Community Investment WEST PORTLAND CIT CORP
West Portland CIT 2024 $15.86 $0.00 $0.00 $0.00 01/01/2024 ®
Trust 2024
Ce ity I t it
e astrre EastPortland O 2023 EAST PORTLAND CIT CORP 2023 $18.02 $0.00 $50,00 $0.00 12/30/2022 ®

Trust

Fig.

61: Offering, Offerings Homepage, Offerings List table
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Enrollments

The Enrollments section covers everything listed in the Table of Contents below:

Contents

» Enrollments

— Enrollments Homepage Location

— Related Sections

Enroliments Homepage Location

To Find the Enroliments List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Offering category.

COMMUNITY
INVESTMENT

TRUST

il My Accounts Dashboard
A Dashboard 138
Commun
B Profile
-n User v
Offerin
E AERTEE o 5] 42 Pendir
Setups
r‘ Document v
@ Ooffering v «
Iter
£ Setting v
Entity ———
East Portland CI

Fig. 62: Offering, Enrollments Primary Sidenav Location

3. Select Enrollments from the dropdown.
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i My Accounts Enroliments
A& Dashboard )

Filter
B Profils — Sponsor Org

Community Investment Trust -

&% User v
W Account v search
[l Pocument v

@ offering A
/ Account ID Investor Monthly With
—  Offerings

s Thomas Thompson

thomas thompson@tolinvestcitcom
—  Enroliments Tt s
150 tomcruse@tol.com Ist for $26.00
@ Investment v (503) 7202853
o Travis Hanson
0 Dividend < travis hanson@tolinvestcit.com
Uy Test
% " 185 John232@transferonline.com
= Trameaction W (503) 720-2853
uy test2
£ setting v 186 Johntaa@transferonline.com
(503) 720-2853
§ Biling 57 iE Valerie Carney
valerie.camey @tolinvestcitcom
a9 William Cruz
william cruz@tolinvesteit.com
William Miller
57

willicrn eiller @tlinuaste it e

Fig. 63: Offering, Enrollments Homepage
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Related Sections

» See the Enrollments Table for more information on the Enroliments Table Columns

+ See the Enrollments Search for more information on how to search for Investors in the

table.
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Enrollments Table

The table provides a comprehensive overview of the Enroliment Statuses of each Investor

in the system.

Contents

* Enrollments Table

— Columns: Enrollments Table

— Available Enrollment Statuses

Enrollments
Filter &
~ Sponsor Organiatan (- i carporaten \ (-oteing .
‘Community Investment Trust East Portland CIT - CIT OFFERING 2025 (2025) - All »
Al % ]
Account ID Investor Monthly Withdrawal Pending for Withdrawal g Investment Amount shares Initial Investment Cashout Status
Alex's Willams
53
20 Allison Anderson
alisonandersonataivesteitcom
s Caleb Hall Holding - Not Eligible
colebhali@tolnvestctt.com
0
i Chad Ballard
chadbalardtolnvesteitcom
6 Elizabeth Marshall
elzabethmarshaligtolnvestcitcom
Palmer
& Gary Palmer

garypaimertolinvestcitcom

Fig. 64: Offering, Enrollments, Enroliments Table, Columns Explained
Columns: Enrollments Table
The Columns for the table can be found at the top of the table:
Enroliments

Filter *
[pmrnenm— [t B [ o mm—— = [= .
r 3]
Account ID Investor Monthly Withdrawal Pending for Withdrawal Awaiting Investment Amount. Shares Initial Investment Cashout Status
50 Gary Palmer

garypaimer@tolinvesteitcom

Jennifer Allen

Fig. 65: Offering, Enrollments, Enrollments Table, Columns

The table will have the following columns:

¢« AccountID

* |nvestor
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Monthly Whiteboard
Heading for Whiteboard
A2P Processing
Avoiding Share Resource

Investment Amount
Shares
Hold Investment/Cashout

Status
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Available Enrollment Statuses

The table allowws you view any Investors with the following status:

< Al

+ Test Account
+ Active

* In Process

» Stop Investment

» Cashout

* Reference to ACH Failed item ACH Failed

« Holding (both Elgible and Reference to Not Eligible item Not Eligible )

* Admin Stop
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Using Enroliments Filters

To Filter Enrollments:

1. Find the Sponsor Organization dropdown.

Enrollments

Filter

Fig. 66: Offering, Enrollments, Sponsor Organization Filter Location

2. Click on the dropdown to see available filter options.

Enroliments

Filter

asdas

Comm

Community 6

Community

&

Fig. 67: Offering, Enrollments, Filter Dropdown Options

After selecting, the CIT Corporation dropdown will appear:

Enroliments

Filter S

—~ Sponsor Org

Community Investment Trust -

CIT Corporation

{M

Fig. 68: Offering, Enrollments, Filter Selection Results With Two Dropdowns

Two dropdowns will appear if the selected Sponsor Organization has only one CIT Corporation .
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Warning: this feature is currently in development

This feature is currently in development and may not be available in all environments.

3. Select the organization (e.g., CIT Corporation).

Enrollments
Filter
— Sponsor Organizatio T Corporats —
Community Investment Trust - l (BN - Offe
BN v
Search
CIT corp | —
East Portland CIT
Fake Corp
gsdgdsg
Hillshara CIT

Fig. 69: Offering, Enrollments, CIT Corporation Filter Selection

After selecting, the Offering and Status dropdowns will appear.
« The Offering dropdown will populate with the first option on the list.
» The Status dropdown will populate with the first option on the list ( All ).

Enrollments.

Filter

I«

uuuuuuuuuuu acr - ‘ [ I OFFERING 2025 (2025) | . ‘

Fig. 70: Offering, Enrollments, Offering and Status Dropdowns Appear

4. Select the Offering

1. Find and Select the Offering dropdown.

Enrollments

Filter \

I«

cccccccc

Fig. 71: Offering, Enroliments, Offering Dropdown Location

2. Select an offering from the offering dropdown.
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— — Cffering
- CIT OFFERING 2025 (2025) -
CIT OFFERING 2025 (2025) vl

EAST PORTLAND CIT CORP 2024 (2024)
EAST PORTLAND CIT CORP 2023 (2023)
EAST PORTLAND CIT CORP 2022 (2022)

EAST PORTLAND CIT CORP 2021 (2021)

e

caoo
e eSS

Fig. 72: Offering, Enrollments, Offering Dropdown Selection

5. Select the Status

1. Find and Select the Status dropdown.

All

Test Account

Active

In Process

Stop Investment

B MRS
Fig. 73: Offering, Enrollments, Status Dropdown Location

2. Select a status from the status dropdown.
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Enrollments

Filter

~ Sponsor Organizotion y  CIT Corporation -c

East Portland CIT -

~

Community Investment Trust g

Search

Account D Investor Monthly Withdrawal Pending for Withdrawal ACH Processing A

Alex's Williams
53

alexwilliamsd@tolinvestcitcom
Allison Anderson
39

allison.anderson@tolinvestcitcom

Amanda Castillo
amanda.castillo@tolinvestcitcom

92

Arthur Murphy
arthur.murphy@tolinvestcit.com

51

Austin Gilbert
austingilbert@tolinvestcit.com

73

Fig. 74: Offering, Enrollments, Search Bar Location

Available Statuses

The Status dropdown will populate with the following options:

Using Enroliments Search

This section covers how search for Investors in the table works and what the options are.
Using Filters for Enroliments Table

See Using Enrollments Filters for more information.

Possible Search Options: Enrollemnts Table

You can search for for names that would be in the Investor column.

How To: Search for Investors

To Search for Investors:

1. Place your cursor in the search bar.

2. Type the name of the Investor to see their Status and overview.

Search Results Automatically Populate
When you type in the search bar, the search results will automatically populate.

3. Click the Investor to view their Investor Details.
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Enroliments

Filter

(~ Sponsor Org:

‘ Community Investment Trust

‘ Al

Account ID Investor

53 Alex's Williams
alexwillams@tolinvesteit.com

- Allison Anderson
aliison.anderson@tolinvestcitcom
Caleb Hall

125
calebnali@tolinvestcitcom

- Chad Ballard
chadballard@tolinvestcit.com

& Elizabeth Marshall
elizabethmarshali@tolinvestcitcom

0 Gary Palmer
gary paimer@tolinvestcitcom
Jennifer Allen

9%

Enroliments

Accountio

s

3

Fig. 75: Offering,

Enroliments, Search Column Highlighted

Communty investment Trust - | | costeorianacrr

investor Moty Withdraval
o wilioms

suniiomsgroinesetcom

Aison Anderson

atsonncarnatanoscton

Colab Holl

Fig. 76: Offering, Enrollments, Search Bar Location

Initial Investment Cashout

Filter

— Sponsor

Community Investment Trust

CIT OFFERING 202t

‘M

Account ID

53

38

125

ne

61

50

9B

Investor

Alex's Williams
alexwiliams@tolinvestcitcom

Allison Anderson
allison.anderson@tolinvesteitcom
Caleb Hall

caleb hall@tolinvestcitcom

Chad Ballard

chad ballard@tolinvestcit.com
Elizabeth Marshall
elizabethmarshall@telinvesteitcom
Gary Palmer
gary.palmer@tolinvestcitcom

Jennifer Allen
[ennifer.allen@tolinvestcitcom

Fig. 77: Offering,
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1.8 Investment

The Investments section covers everything listed in the Table of Contents below:

Contents

* Investment
— Investments Homepage Location

— Investments List Table Overview

— Using Investments Filters

Investments Homepage Location
To Find the Investments List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Investment category.

il My Accounts Dividends

& Dashboard

Filter

B rrofile ~ status

All
- User v
il Account v
R Document = Dividend I

D Corporation
@ offering v

1000 East Portland CIT
@ Investment v

1001 East Portland CIT
B3| Dividend v

1002 East Portland CIT
— Transaction v

1003 East Portland CIT

s Settin v

& 2 1004 East Portland CIT
§ Biling v

1005 East Portland CIT

Fig. 78: Investment Category, Primary Sidenav Location

3. Select Investments from the dropdown.
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W My Accounts
A Dashboard
B Profile

a8 User

i Account
[§ Document
@ offering

@ Investment

O Dividend

—
=

—  Cash Payouts

& Transaction

v

~

Dividends
Filter
- Status >

Al - Al

Dividend o Record Price Per

D Corporation Payable Date Share
East Portland December 31,

1000 July 31,2018 $0.96
o 2017
East Portland - December 31,

1001 April 10,2019 $0.89
o 2018
East Portland December 31,

1002 May 06,2020 $1.2933

2019

East Portland December 31,

1003 May 11,2021 $1.42
o 2020
East Portland December 31,

1004 May 02,2022 $078
[elhs 2021
East Portland December 31,

1005 May 19,2023 $0.7981

ciT

2022

Fig. 79: Investment, Investments, Primary Sidenav Location

Investments List Table Overview

The | Investments List \ table is what first appears on the homepage of the Investments section.

Investments
Filter
~ Sws crr

Open - Al ¥ Search

D CIT CﬂFpOﬂJ[IGV\ Investor D"Efi"g Year Investment Date Investment Amount Status
New Userinvest

m3 East Portland CIT newuserinvest@tolcom 2025 March 15, 2025 $50.00 Open
(503) 720-2583
Carl Podeyn

ma East Portland CIT fairlygruesome2@grmail.com 2025 March 15, 2025 $50.00 m
(503) 935-9078
Test Account

ms East Portland CIT Testemall@gmail.com 2025 March 01, 2025 $10.00 m
(858) 992-1866
Tom Cruse

me East Portland CIT tomcruse@tol.com 2025 March 01, 2025 $25.00
(503) 720-2853
Janet Murphy

m2 East Portland CIT janet murphy@tolinvesteitcom 2025 March 01, 2025 $50.00 m
(508) 720-2853
New Userinvest

103 East Portland CIT newuserinvest@tolcom 2025 February 15, 2025 $50.00 Open

(503) 720-2583
Carl Podevn

Fig. 80: Investment, Investments List Table

Using Investments Filters

To Filter Investments:

1.
2.

Locate the filter section at the top of the table.

Click on the Status dropdown to filter by status.

The status dropdown will expand, showing available status options:

Select the organization dropdown (e.g., CIT Corporation).

The dropdown will expand, showing available organization options:
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Investments
Filter
~ status ~cn i <
Open - { All - J Search
D CIT Cerporation Investor Offering Year Investment Date Investment Amount status
New Userinvest
m3 East Portland CIT newuserinvest@toleom 2025 March 15, 2025 $50.00 Opsen
(503) 720-2583
Carl Podeyn
ma East Portland CIT fairlygrussome2@grmail.com 2025 March 15, 2025 $50.00 Opsn
(503) 935-9078
Test Account
ms Eaist Portland CIT Testemall@gmail.com 2025 March 01, 2025 $10.00 Open
(858) 992-1866
Tom Cruse
me East Portland CIT tomeruse@toleom 2025 March 01, 2025 $25.00
(503) 720-2853
Janet Murphy
mz2 East Portland CIT Jjanetmurphy@tolinvesteitcom 2025 March 01, 2025 $50.00
(503) 720-2853
New Userlnvest
103 East Portland CIT newuserinvest@tol.com 2025 February 15, 2025 $50.00 Open
(503) 720-2583
Carl Padevn
Investments
Filter
—stas ————————————— |~ e corporay
Open - ‘ {
ID CIT Corporation Investor Offering Year Investment Date Investment Amount Status
New Userlnvest
m3 East Portland CIT newuserinvest@tol.com 2025 March 15, 2025 $50.00
(50%) 720-2583
Carl Podeyn
ma East Portland CIT fairlygrueseme2@gmail.com 2025 March 15, 2025 $50.00
(503) 935-9078
Test Account
ms East Portland CIT Testemail@gmail.com 2025 March 01, 2025 $10.00
(85¢) 9921866
Tom Cruse
me East Portland CIT tomeruse@tolcom 2025 March 01, 2025 $25.00 Open
(503) 720-2853
Janet Murphy
mz2 East Portland CIT Jjanetmurphy@tolinvesteitcom 2025 March 01, 2025 $50.00
(508) 720-2853
New Userlnvest
103 East Portland CIT newuserinvest@tol.com 2025 Februciry 15, 2025 $50.00 Open
(503) 720-2583
Carl Podevn
e
status |- an e i
{Open - All ‘ Search
a
All
Open & Payment
Received
Investor Offering Year Investment Date Investrnent Amount Status
Canceled/Failed
New Userlnvest
Open v newuserinvest@tol.conm 2025 March 15, 2025 $50.00 Open
(503) 720-2583
Payment Received Carl Podeyn
fairlygruesome2@gmailcom 2025 March 15, 2025 $50.00 Open
S v (502) 935-9078

Fig. 83: Investments Status Dropdown Expanded
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Investments

Filter

All W All v

Fig. 84: CIT Corporation Dropdown Location

Search

CIT Corporation
"AIL w ’

All v

East Portland CIT

mvestor Offering Year Investment Date Investrnent Amount

Fig. 85: CIT Corporation Dropdown Expanded

4. Click the search icon to apply filters.

Status

Search

Investor Offering Year Investment Date Investment Amount

New Userlnvest

Fig. 86: Search Icon Location
Your filtered results will appear:

Investor Summary

Monthly and Quarterly Investment Summary
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Investments
Filter
Status ———————————————  —GIf Corporation
{ Al - \ Al - [ New Userinvest
D CIT Corporation Investor Offering Year Investment Date Investment Amount Status

New Userinvest
ma East Portland CIT newussrinvest@tol.com 2025 March 15, 2025 $50.00
(503) 720-2563
New Userinvest
103 East Portiand CIT newuserinvest@tol.com 2025 February 15, 2025 $50.00 Qpen

(508) 720-2583

items per page: | 10+ ‘ 1-2012

Fig. 87: Search Results
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.9 Dividend

The following Sections are included in the > Dividend category:
 Dividends
» Cash Payouts
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Dividends

The Dividends section covers everything listed in the Table of Contents below:

Contents

 Dividends
Dividends Homepage Location
Dividends List Table

Columns: Dividends List Table

Using Dividends Filters

How to: Filter by Status

How to: Filter by Sponsor Organization

How to: Filter by CIT Corporation

Dividends Homepage Location

To Find the Dividends List Homepage:

1. Locate the primary sidenavigation to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Dividend category.

3. Select Dividends from the dropdown.

Dividends List Table

The ] Dividends List \ table is what first appears on the homepage of the Dividends section.

Columns: Dividends List Table

The ] Dividends List \ table has the following Columns :

» Dividend : The dividend identifier or name

» CIT Corporation : The corporation associated with the dividend

» Payable : The date when the dividend is payable

* Record Date : The date of record for the dividend

* Price Per Share : The amount paid per share

» Total Shares : The total number of shares eligible for the dividend

« Total Payout Amount : The total amount to be paid for all shares
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EE e - 5
Filter
R Profile — Status
All
- User fa
E Account v
(g Document v Dividend
s]
W@ offering ~
1000
‘ Investment W
1001
B} Dividend d
1002
— Transaction hdt
— 1003
X :
+ Settin b
o g 1004
Billin
(S g L 1005

Fig. 88: Dividend Category, Primary Sidenav, Dropdown Location

Total Pending Payment Amount : The amount still pending payment

* Number of Investors : The number of investors receiving the dividend

Status : The current status of the dividend (e.g., Complete)

« Action : Available actions for the dividend

Using Dividends Filters

To Filter Dividends:

1. Locate the filter section above the table.
How to: Filter by Status

1. Find and Click on the Status dropdown located above the table.
2. Select the Status you want to filter by from the dropdown.
How to: Filter by Sponsor Organization

1. Find and Click on the Sponsor Organization dropdown.

2. Select the Sponsor Organization you want to filter by from the dropdown.

99| COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

My Accounis Dividends

ﬁ Dashboard

Filter
B Profile «— Status «— Sponsor Organiza
All - All
- User ~
1 Account v
D t ~
@ Documen Dividend o p— Record Price Per
D Corporation Hyaine, Date Share
. Offering b East Portland December 31,
1000 July 31,2018 $0.96
CIT 2017
‘ Investment W East Portland . December 31,
1001 April 10,2019 $0.89
CIT 2018
D3| Dividend - East Portland December 31,
1002 May 06, 2020 $1.2933
Sl 2019
— Dividends East Portland December 31,
1003 May 11, 2021 $1.42
CIT 2020
— Cash Payouts East Portland December 31,
1004 May 02, 2022 $0.78
CIT 2021
— Transaction b 2 East Portland December 31,
1005 May 19, 2023 $0.7981
CIT 2022
A% e i3 = wAE. B A = WS

Fig. 89: Dividend, Dividends Homepage, Primary Sidenav Location

Dividends

Filter ¥
Al - J Al " /
Dividend o price Per Total Total Payout Total Pendi Number of .
) Corporation payable RRCOH DGt share " shares Amount” Payment Ambunt Investors staiilg Actioh:
1000 EastPortiand CIT__ July 31, 2018 o T 5096 1375 $132.00 $0.00 T [c)
1001 EastPortland CIT  April 10,2019 ;f;mber o 5080 34750 $300275 $0.00 1 Complete @

)
1002 EastPortiand CIT  May 06,2020 ;;”;’“be’ 3% 12933 92033128 $12,019.00 $0.00 1 ®
1003 EastPortland CIT May 1,2021 ?;:: moerl sue 92033128 $2054201 $000 1 oY
1004 EastPortiand CIT  May 02,2022 ?Oe;embe' S sors 2168464162 $1691389 $0.00 1 ®
1005 EastPortland CIT  May 19,2023 ;;;; moerdl sozem 2075027747 $23744.48 $0.00 1 @
1006 EastPortiand CIT  May 17,2024 ;’;;: moerdl so79 33512201 2647465 $0.00 1 Complete [o
February28,  February13, o
1007 eastportand o 7o hone $165 68548 s1924 $420 7 oY
—

Fig. 90: Dividends Homepage
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Dividends
Filter / ¥
— stotus — Sponsor Orgarization

Al - Al -

Dividend cIT Price Per Total Total Payout Total Pendin Number of i

D Corporation Payable, Recoidbate Share Shares Aount Poymment AiBE Investars Status AeHon
December 3l,

1000 Fast Portland CIT July 31, 2018 zgffm f $0.96 1375 $132.00 $0.00 1 @

) December 3),

1001 EastPortland CIT  April 10, 2018 ot $0.80 3,475.0 $3,002.75 $0.00 1 ®
December 3,

1002 EastPortiond CIT  May 06,2020 oo%™%" 12933 92933128 $12,019.00 $0.00 1 ®
December 3,

1003 EastPortland CIT  May 1, 2021 2;:;"‘ " $1.42 9,203.3128 $20,542.01 $0.00 1 @
December 31

1004 EastPortiand CIT  May 02,2022 zgzc]em Tt 5078 21,684,64162 $16,913.89 3000 1 ®
December 31,

1005 FastPortland CIT  May 18, 2023 i $0.7981 2075027747 $23744.48 $0.00 1

Fig. 91: Dividends Table Filter Section Highlighted
Dividends

— /

— status — Sponsar Organization
All - 1

Al -

Dividend CcIT Price Per Total Total Payout Total Pendin Number of

ID Corpoeration Payablg, Recora fate Share Shares Amc;unty Payment Amgounl Investors kel
December 3],

1000 EastPortiand CIT  July 31, 2018 ccemosr $0.96 1375 $132.00 $0.00 1 a
2017

1001 EastPortiand CIT April 10, 2019 Becamberal $0.89 34750 $3092.75 $0.00 1 a
2018

1002 EastPortiand CIT  May 06, 2020 gggembe' 3 $1.2033 92933128 $12,019.00 $0.00 1 a

1003 FastPortland CIT  May 11, 2021 Docemberdl g 92933128 $20,54201 $0.00 1 a
2020
Decernber 31

1004 EastPortiand CIT  May 02,2022 2(‘;;6'“ e $078 21,684.64162 $16,913.89 $0.00 1 a

Fig. 92: Dividends, Status Dropdown Location

How to: Filter by CIT Corporation

CIT Corporation Filter Availability

The option to filter by CIT Corporation is only available after a Sponsor Organization is selected.

1. Find and Click onthe CIT Corporation dropdown.

2. Select the CIT Corporation you want to filter by from the dropdown.

Action Complete: The table will filter as the options are selected
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Dividends
Filter / ®
 sponsor Orgarization
- ‘ Al -
Al v
Pending
: Price Per Total Total Payout Total Pendin: Number of :
St ? Share Shares Pesn Payment Amsbunt investors Satua fiction
plete
- _ =iA
000 st Portland CIT_ Jiily 31,2018 $0.96 1375 $132.00 $0.00 1 ®
- December 31,
1001 EastPortland CIT April 10, 2019 - 5089 3475.0 $309275 $0.00 1 ®
Decermber 31,
1002 EastPortiand CIT  May 06, 2020 zgli)em r $12933 9293.3128 $12,019.00 $0.00 1 ®
December 31,
1003 EastPortiand CIT  May 11,2021 2000 .42 9293.3128 $20,54201 $0.00 1 ®
December 31,
1004 EastPortiand CIT  May 02,2022 zggf st 5078 2168464162 $16,913.89 $0.00 1 ®
December 31, -
1008 EastPortiand CIT  May 19, 2023 e 507981 2975027747  $23744.48 $0.00 1

Fig. 93: Dividends, Status Dropdown Expanded

Dividends
Filter b4
~ Status Sponsor zat
Al - ‘ { Al B
Dividend < Price Per Total Total Payout Total Pendin Number of ;
] Corporation Rayable: fiscordiidein Share Shares Amnunly Payment Am%u nt Investors Status Action
December 3],
1000 EastPortiand CIT  July 31,2018 2(;?"‘ e s00 1375 $132.00 $0.00 1 ®
% December 31,
1001 EastPortland CIT April 10, 2019 son $089 34750 $300275 $0.00 1 ®
December 31,
1002 EastPortland €T May 06, 2020 ity §1.2933 92933128 $12,019.00 $0.00 7 ®
December 31,
1003 EastPortiand CIT  May 11, 2021 s $1.42 92933128 $20,542.01 $0.00 1 e
December 31,
1004 Eastporlond CIT  May 02,2022 oo $078 J68aBa62  $16,91380 $0.00 1 ®
December 31,
1005 EastPortland CIT May 19,2023 = $0.7981 2975027747 $23744.48 $0.00 1
Fig. 94: Sponsor Organization Dropdown Location
Dividends
Filter / b4
~ Status Sponsor Org o
Al - ‘ { Al - ]
Al v
Community Investment Trust
Dividend CIT ndin: Number of :
D Corporation Payable Record Datej Share Shares Arnount Payment Amafint Investors Sty Aeton
Decemnber 31, =
1000 EastPortland GIT  July 31,2018 i $0.96 1375 $132.00 $0.00 1 @
December 3],
1001 EastPortland GIT  April 10,2019 I;C:m TS 089 34750 $3,00275 $0.00 1 ®
December 3],
1002 EastPortondCIT  May08,2020 - $12033 92033128 $12010.00 $0.00 1 @
December 3,
1003 EastPortiand CIT  May T, 2021 — $1.42 92033128 $20,642.01 $0.00 1 @
December 3,
1004 EostPortland T May022022 $078 268464162 $16,913.89 $0.00 1 Complete @
— — N

Fig. 95: Sponsor Organization Dropdown Expanded
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Dividend Cash Payouts

Filter /
Status , Sponsor Organization
( Al - ( Al -

|

Search

(] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status

Janet Murphy
1 1000 East Portland CIT Janstmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janetmurphy@tolinvesteit.com April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
a 1003 East Portland CIT Janetmurphy@tolinvestcit com May I, 2021 $56.00 ACH ACH Completed

Fig. 96: CIT Corporation Dropdown Location

¥
— — Sponsor Organization \.\
9 Community Investment Trust A East Portland CIT e
All
East Portland CIT v
Date Price Per Total Total Payout Total Pengil R
Share Shares Amount Payment Amount Investors E——
ser 31,
$0.96 1375 $132.00 $0.00 1 Complete @®
ser 31,

$0.89 3,475.0 $3,002.75 $0.00 1 ®

Fig. 97: CIT Corporation Dropdown Expanded
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Cash Payouts

The Cash Payouts section covers everything listed in the Table of Contents below:

Contents

» Cash Payouts
— Cash Payouts Homepage Location
— Cash Payouts List Table
— Columns: Cash Payouts List Table
— How to: View Details About the Investor for a Cash Payout
— Using Cash Payouts Filters
— How to: Filter by Status
— How to: Filter by Sponsor Organization

— How to: Search for Cash Payout Information

— How To: View More Information

Cash Payouts Homepage Location

To Find the Cash Payouts List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Dividend category.

3. Select Cash Payouts from the dropdown.

Cash Payouts List Table

The ’ Cash Payouts List ‘ table is what first appears on the homepage of the Cash Payouts section.

Columns: Cash Payouts List Table

The ’ Dividend Cash Payouts ‘ table has the following Columns :

» Cash Payout : The cash payout identifier or name

* Organization : The organization associated with the cash payout

Payable Date : The date when the cash payout is payable

» Amount : The total amount of the cash payout

Status : The current status of the cash payout
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EE e e v
Filter
R Profile ~ Status
All
- User e
E Account v
r‘ Document -4 Dividend
D
@ offering hd
1000
‘ Investment v
1001
B} Dividend W

1002

— Transaction v

= 1003
i. Settin v

o 9 1004

$ Billing ~

1005

Fig. 98: Dividend Category, Primary Sidenav, Dropdown Location

i My Accounts Dividend Cash Payouts

A& Dashboard

Filter
B Profile ~ status
Al -
2% User v
W Account v search
[i Document v
@ offering v
D Dividend ID CIT Corporation Investor
‘ Investment - Janet Murphy
1 1000 East Portland CIT Janet murphy@
B Dividend ~ (503) 720-2853

Janet Murphy
’ 2 1001 East Portland CIT Janet murphy@

— Dividends
(503) 720-2853

Janet Murphy
— CashPayouts 3 1002 East Portland CIT janet murphy@

(503) 720-2853

= Transaction v Janet Murph
4 1003 East Portland CIT janet murphy@

o Seting " (503) 720-2853
Janet Murphy

5 1004 East Portland CIT janet murphy@

$ Billing v (503) 720-2853

Fig. 99: Cash Payouts Homepage
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Dividend Cash Payouts

Filter

ks _ -
| '
Search / Q
¥

D Dividend ID CIT Corporation 1 Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
000 Tast Portiand CIT TaneLmurphy GroNnvester.com Taly 31, 2078 SUS00 KT ACH

(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janet murphy @tolinvestclt com April 10,2019 36500 ACH ACH
(503) 720-2853

|«

Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH Completed

(503) 720-2853
Janet Murphy

4 1003 East Portland CIT janetmurphy @tolinvestcitcom May T, 2021 $56.00 ACH ACH Completed e

(503) 790-7852

Fig. 100: Cash Payouts List Table

» Action : Available actions for the cash payout

How to: View Details About the Investor for a Cash Payout

1. Find the Investor column in the | Dividend Cash Payouts |table.

Dividend Cash Payouts

Filter &
~ status ~ (~ Sponsor Organization
‘ All - All -
Search / Q
ID Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status

Janet Murphy
1 1000 East Portland CIT inetinirphy@iolivestoitoom July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT Janetmurphyg@tolinvestcitcom April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy

8 1002 East Portiand CIT Janetmurphy@tolinvesteit.com May 06, 2020 $140.00 ACH ACH

(503) 720-2853
Janet Murphy

4 1003 East Portiand CIT ‘ May T, 2021 $56.00 AcH acH e
Fig. 101: Dividend, Cash Payouts, Investor Column

2. Click on the Investor you wish to view details for.

Action Complete: You will be redirected to the Investor Details page.

You will be redirected to the Investor Details page once you click an Investor’s Name .
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Dividend Cash Payouts

Filter 3
-~ Status v (— Sponsor Organization

All - All b
‘ Search Q

[} Dividend ID CIT Corporation Investor / Payable

1 1000 East Portland CIT STy Crennvesteitcom July 31,2018
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT Janstmurphy@tolinvestcitcom April 10, 2019
(503) 720-2853
Janet Murphy

3 1002 East Portland CIT Janetmurphy@tolinvestcitcom May 086, 2020
(503) 720-2853
Janet Murphy

4 1003 East Portland CIT Janetmurphy@tolinvestcitcom May 11, 2021
(503) 720-2853

Amount

$95.00

$65.00

$140.00

$56.00

Payment Type

Payment Reference

Fig. 102: Dividend, Cash Payouts, Investor Select Example

Using Cash Payouts Filters

To Filter Cash Payouts:
1. Locate the filter section above the table.

Dividend Cash Payouts

Status

Filter ¥
~ Status — Sponsor Organization
All - All v
‘ search Q
(o] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT Jjonetmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT ianetmurphy@tolinvestcitcom April 10, 2019 $656.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvesteit.com May 08, 2020 $140.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
4 1003 East Portland CIT Janetmurphy@tolinvestcitcom May 11, 2021 $56.00 ACH ACH Completed

(RA2) 79n-n8R2

Fig. 103: Dividend, Cash Payouts, Filter Location

How to: Filter by Status

1. Find and Click onthe Status dropdown, located above the | Cash Payouts List |table.

2. Select the Status you want to filter by from the dropdown.
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Dividend Cash Payouts

e

Filter
Status (— Sponsor Organization
( All - ] All -
Search
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference
Janet Murphy
1 1000 East Portland CIT Jjanetmurphy@tolinvestcit.com July 31, 2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janetmurphy@tolinvestcitcom April 10, 2019 £65.00 ACH ACH
(503) 720-2852
Janet Murphy
) nna Erot Dctlound AT T = Vamd AR AADA erannn reu aru

Dividend Cash Payouts

Fig. 104: Cash Payouts, Status Dropdown, Location

Filter
status —Fpofizor Organization

|’A]I - ] [ il ¥
All v
Pending

Paid (Clearing Pending)

Voided & Replacement

‘olinvegtcit.com

Janet Murphy

Complete
3 TOOT East Portland CIT
3 1002 East Portland CIT

janet. mstcit.com
(503) 720-2853
Janet Murphy
Jjanet murphy@tolinvestcit.com
(503) 720-2853

Payable

July 31,2018

April 10, 2019

May 06, 2020

Amount

$95.00

$65.00

$140.00

Payment Type

ACH

ACH

ACH

Fig. 105: Cash Payouts, Status Dropdown, Expanded

How to: Filter by Sponsor Organization

1. Find and Click onthe Sponsor Organization dropdown.

2. Select the Sponsor Organization you want to filter by from the dropdown.

How to: Search for Cash Payout Information

1. Find and Click onthe Search field.

2. Type inthe Name of the Investor you want to see Cash Payouts for.
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Dividend Cash Payouts

Filter
~stotus N ponsor Org
Al - { Al v
search
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference <
Janet Murphy
1 1000 East Portland CIT Janetmurphy@tolinvestcitcom July 31,2018 $95.00 ACH ACH |
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janetmurphy@tolinvesteitcom April 10,2019 $65.00 ACH ACH |
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvesteitcom May 06, 2020 $140.00 ACH ACH |
(503) 720-2853
Janet Murphy
a 1003 East Portland CIT Janetmurphy@tolinvestcit.com May 11,2021 $56.00 ACH ACH (
(503) 720-2853
Janet Murphy
5 1004 East Portland CIT Janetmurphy@tolinvesteitcom May 02,2022 $78.00 ACH ACH |
(503) 720-2853
Janet Murphy .
Fig. 106: Cash Payouts, Sponsor Organization Dropdown, Location
Dividend Cash Payouts
Filter ¥
~ Status Sponsor Organizotion
‘ All - ‘ [ All -
All v
search Q
Community Investment Trust
o] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT janetmurphyg@tolinvestcitcom July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT janetmurphygtolinvestcitcom April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvesteitcom May 08, 2020 $140.00 ACH ACH Completed

Dividend Cash Payouts

Fig. 107: Cash Payouts, Sponsor Organization Dropdown, Expanded

(503) 720-2853
Janet Murphy

Filter b
~ stotus ~ Sponsor Organization
{ All - l ‘ All / - ‘
search Q
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT janetmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janstmurphy@tolinvestcit.com April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@telinvestcitcom May 08, 2020 $140.00 ACH ACH Completed
(503) 720-2853
sanethiurphy ﬂ
4 1003 Fast Partland CIT lanetmurehvatolinvesteit.com Mav 1. 2001 SHR.00 ACH ACH [ oo |

Fig. 108: Cash Payouts, Search Bar, Location
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Dividend Cash Payouts

Filter

Al - ‘ { Al -

Jan

) Dividend ID CIT Corporation Investor 1 Payable Amount payment Type Payment Reference Status
Janet Murphy

1 1000 East Portiand CIT Jonetmurpny@tolinvestcitcom July 31,2008 $95.00 AcH acH Completed
(503) 720-2853
Janet Murphy

2 oo Jr— ostsconl LR api, 200 ses00 o xon
(503) 720-2853
Janet Murphy

3 1002 East Portiand CIT Janetmurphy@tolinvestcitcom May 06,2020 £140.00 AcH AcH
(503) 720-2853
Janet Murphy

4 1008 East Portiand CIT Jonetmurphy@tolinvestcitcom May 11,2021 $56.00 AcH acH
(503) 720-2853
Janet Murphy

5 1004 East Portiand CIT Janetrmurphy@tolinvestcitcom May 02,2022 $78.00 AcH ACH
(503) 7202853
Janet Murphy

6 1005 May19,2028 8000 AcH acH
(s09) 7202853
Janet Murphy

7 1008 East Portiand CIT Jonetmurphy@tolinvesteitcom May 17,2024 2500 AcH acH
(s03) 720-2853
Janet Murphy

] 1007 East Portland CIT Janetmurphy@tolinvestcitcom February 28, 2025 $084 ACH AcH
(503) 720-2853

Koms perpage: | 10~ | 1-sors

Fig. 109: Cash Payouts, Search Bar, Search Example

Action Complete: The table will filter as the options are selected

The table will automatically refresh to show only items matching your selected filters.

How To: View More Information

1. Click on the name of the Investor you want to view more information for.

Investments

Filter

- status o
= ] [ ] e
[ it Corporation Investor S Offering Year Investment Date Investment Amount status
ms East Portiand CIT mewsseTEGToLcom 2025 March 15,2025 $5000

(503) 720-2583

ma East Portiand CIT \ 2025 March 15,2025 $5000

Test Account
ns East Portiand CIT Testemali@gmailcom 2025 March 01,2025 51000
(859) 982-1866
Tom Cruse

me East Portiand CIT tomeruse@tolcom 2025 March 01,2025 $2500 [ open ]

(503) 720-2853

m2 East Portiand CIT 2025 March 01,2025 $5000
n03 East Portland CIT 2025 February 15,2025 $5000

Open
noa East Portiand CIT 2025 February 15,2025 $5000

1089 East Portiand CIT 2024 July 16,2024 $1000 ‘Open (Payment Processing)
1022 East Portland CIT 2024 July 15,2024 $10000 ‘Open (Payment processing)
1053 East Portiand CIT 2024 July 16,2024 $50.00 ‘Open (Payment Processing)

Fig. 110: Cash Payouts, Investor Click
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Action Complete: You Will Be Redirected to the Investor Details Page

See View Investor Details for more information.
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.10 Transaction

The following Sections can be found in the > Transaction category:
* Directives

» Complete Transactions
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Directives

The Directives section provides tools for managing transaction directives within the system.

* Directives Homepage Location

 Directives List Table Overview

* Filtering the Directives List

Directives Homepage Location

To Find the Directives List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Transaction category.

3. Select Directives from the dropdown.

Directives List Table Overview

The | Directives List | table has the following Columns :

» Transaction ID : The unique identifier for the transaction

» CIT Corporation : The corporation associated with the transaction

« Effective Date : The date when the transaction becomes effective

« Total Investment Amount : The total amount invested in the transaction

« Total Shares : The total number of shares involved in the transaction

* Number Of Investments : The count of individual investments in the transaction

+ Submitted On : The date when the transaction was submitted

» Submitted By : The user who submitted the transaction

» Status : The current status of the transaction (e.g., Pending, Rejected/Canceled, Complete)

» Action : Available actions for the transaction (view details)
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j My Accounts Directives
ﬂ- Dashboard Filter
— Status
Profile
B All
-t User v

Search Transaction ID

)

1 Account ks
|n Document v
. Transaction CIT Effect
‘ Offering & 1D Corporation Date
| t t 1014 East Portland CIT el
ast Portlan
‘ nvestmen v -
B Divi 1013 East Portland CIT A
ast Portlan
Dividend v 2025
/ 1012 East Portland CIT s
— i ast Portlan
+— Transaction ~ 2095
1010 East Portland CIT . ot
o irecti ast Portlan
Directives 2025
1011 East Portland CIT Eonr
- ; ast Portlan
Complete Transactions 2025
Qt Setting v

Fig. 111: Directives Homepage
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Directives

Filter

Al

Search Transaction ID o ‘

Transaction arn Effective Total Investment Total Number Of submitted submitted S AR

D Corporation Date Amount shares Investments on By
January 30, i =

1014 EastPortiond CIT $60.00 300407 3 01/30/2025 John Service ®
January 30, X

1013 EastPortiond CIT $60.00 300407 3 01/30/2025 John Service Rejected/Canceled (o]
January 30,

1012 East Portiand CIT Si55 $60.00 300407 3 01/30/2025 John Service Rejected/Canceled Lod
January 29, "

1010 EastPortiand CIT $60.00 300407 3 01/28/2025 John service Rejected/Canceled ®
January 29, .

101 EastPortiand CIT $0.00 00 o 01/28/2025 John Service Complete ®

- ‘ 1-5015

items per page: ‘ 0

Fig. 112: Directives List Table showing transaction directives with status indicators
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Filtering the Directives List

The ] Directives List | can be filtered using either of the following options:

« Status

» Sponsor Organization
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How to Filter by Status or Sponsor Organization

Follow the steps below to filter by status or sponsor organization:

Filter Section Location

« Filter Section Location
« Status Filter Dropdown

» Sponsor Organization Filter Dropdown

» How to Search for Directives

The filter section contains 2 different types of filters and one search bar, these include:

Directives

Filter

— Status

All

search Transaction ID Q.

Transaction cr Effective Total Investment Total Number Of Submitted Submitted Status hetiaa

D Corporation Date Amount shares Investments on By
January 30, .

1014 East Portland CIT 2025 ¥ $60.00 3.00407 3 01/30/2025 John Service ©
January 30, :

1013 East Portland CIT Shor $60.00 300407 3 01/30/2025 John Service Rejectsd/Canceled ®
January 30,

1012 East Portland CIT i $60.00 300407 3 01/30/2025 John Service Rejected/Canceled ®©
January 29, . =

1010 East Portland CIT 2025 $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ©
January 29, X

1on East Portland CIT $0.00 0.0 0 01/29/2025 John Service Complete ©

2025

‘ 1-50f 5

‘

Iterns per page: ‘ 0

Fig. 113: Directives Table Filter Section with Status and Sponsor Organization filters

Status Filter Dropdown

1. Find and Click on the Status dropdown to filter by status.

2. Select from available status options:

Sponsor Organization Filter Dropdown

1. Find and Click onthe Sponsor Organization dropdown to filter by organization.

2. Select from available organization options:
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Directives
Filter
~ status ~ spensar Organization
Al - l { Al -
Search Transaction ID Q ‘
sl S B o "HEN gemwes  gomined s,
1014 East Portland CIT ;g;':my % $60.00 3.00407 3 01/30/2025 John Service @
1013 East Portland CIT ;gg:ﬂw = $60.00 3.00407 3 01/30/2025 John Service @
1012 East Portiand CIT ;:;':my 8 $60.00 3.00407 3 01/30/2025 John Service (O]
1010 East Portiand CIT ;‘;;’:‘"V 2 $60.00 3.00407 3 01/29/2025 John Service (o]
101 East Portland CIT ng;':my & $0.00 00 0 01/29/2025 John Service ®
iterns per page: ‘ 10 - ‘ 1-50f 5
Fig. 114: Status dropdown in the Directives filter section
Directives
Filter
Status — Sponsor Orgonization
" All » All
All v
Pending
Complete
. | Infestment Total Number Of
Rejected/Canceled un Shares Investments
e —— January 30, -
1014 EgstPortignd CIT $6000 3.00407 3
Lo i)
January 30,
1013 East Portland CIT $60.00 3.00407 3
2025
January 30,
1012 East Portland CIT $60.00 3.00407 7
2025
January 29,
1010 East Portland CIT $60.00 3.00407 3
2025
January 29,
1on East Portland CIT $0.00 0.0 0
2025

Fig. 115: Status dropdown expanded showing All, Pending, Complete, and Rejected/Canceled options

118 | COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

Directives

Filter

— status ~ sponsor Organization
All i l { All v l

search Transaction 1D Q ‘

e e B o B s ekl geeed g
1014 East Portland CIT ;g::my S0 $60.00 3.00407 3 01/30/2025 John Service ®
1013 East Portland CIT i‘;g:ﬂw S $60.00 3.00407 3 01/30/2025 John Service ®©
1012 East Portiand CIT ;g;l:my %0 $60.00 3.00407 3 UI/S(J[ZDZB John Service @
1010 East Portland CIT ;g;):dry 29, $60.00 3.00407 3 01/29/2025 John Service ®©
1on East Portland CIT ng;\:drv 2 $0.00 0.0 o 01/29/2025 John Service ©
Iterns per page: ‘ 10 - ‘ 1-50f5
Fig. 116: Sponsor Organization dropdown in the filter section
Sponsor Or gcn:z::l‘.-"
- I‘ {AII -
All v
Community Investrment Trust
Effective Total Investment Total Number Of Submitted Submitted Status
Date Amount Shares Investments Oon B
January 30, .
T $60.00 3.00407 3 01/30/2025 John Service ‘
2025
January 30, . >
T — $60.00 3.00407 3 01/30/2025 John Service Rejact
January 30, : :
T aneE $60.00 3.00407 3 01/30/2025 John Service
January 29, . -
T — $60.00 3.00407 3 01/28/2025 John Service
= January 289, Frr Wi = AR qne E_m@ = ]

Fig. 117: Sponsor Organization dropdown expanded showing All and Community Investment Trust options

How to Search for Directives

To search for specific directives, use the search bar at the top of the table:

Enter a Transaction ID or other search terms to filter the results.
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Directives

Filter

— status

All

Search Transaction ID Q.
Transaction cir Effective Total Investment Total Number Of Submitted Submitted Status Ketiah
D Corporation Date Amount shares Investments on By
January 30, X
1014 East Portland CIT 2025 i $60.00 300407 3 01/30/2025 John Service @
January 30, :
1013 Eaist Portland CIT g $60.00 300407 3 01/30/2025 John Service Rejectsd/Canceled ®
January 30, i
1012 East Portland CIT 2095 $60.00 3.00407 3 01/30/2025 John Service Rejected/Canceled @
January 29, .
1010 East Portland CIT 2075 $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®©
January 29, .
1on East Portland CIT sae $0.00 0.0 o 01/29/2025 John Service Complete ©
Items per page: ‘ 0 - ‘ 1-505
Directives
Filter
~ stotus — Sponsor Organization
{ Al - All -
’ 1013 Q
Transaction cIT Effective Total Investment Total Number Of Submitted Submitted Staitiis AR
D Corporation Date Amount Shares Investments on By
January 30, "
1013 IT o T $60.00 3.00407 3 01/30/2025 John Service Rejectsd/Canceled ®

Items per page: ‘ 0

1-1of1

Fig. 119: Search Bar for Transaction ID with search results

How to Use Wildcard (*) to Search for Multiple Transaction IDs

You can also use the * as a wildcard to search for multiple Transaction IDs:

Viewing Directive Details

To view detailed information about a directive:

1. Locate the eye icon in the Action column for the directive you wish to view.

2. Click the eye icon to open the Directive Details screen.
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Jirectives

Filter

¢ Stotus

‘ All

‘ All

¢~ Sponsor Organization

101*

Transaction

1014

1013

1012

1010

101

CIT
Corporation

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Effective
Date

January 30,
2025

January 30,
2025

January 30,
2025

January 29,
2025

January 29,
2025

Total Investment
Armount

$60.00

$60.00

$60.00

$60.00

$0.00

Total
Shares

3.00407

3.00407

3.00407

3.00407

a0

Nur
Inve

Fig. 120: Search Bar for Transaction ID with wildcard search

Directive Details Sections

The Directive Details screen is divided into two main sections:

Info Section

The Info section displays key information about the directive:

 CIT Corporation

¢ Number of Investments

Total Shares

¢ Total Investment Amount

Effective Date
Submitted On
Submitted By
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Directives
Filter
stotus ~ Sponsor Organizatior
Al - Al -
‘ Search Transaction ID Q
Transaction cIT Effective Total Investment Total Number Of Submitted Fetiah
D COFpOF(}liDH Date Amount Shares Investments on
January 30,

1014 East Portland CIT - $60.00 3.00407 3 01/30/2025 (o]
January 30, o

1013 East Portland CIT e $60.00 3.00407 3 01/30/2025 John Service ,otted/Canceled (0]
January 30, =

1012 East Portland CIT . $60.00 300407 3 01/30/2025 John Service Rejected/Canceled @
January 29, . =

1010 East Portland CIT . $60.00 300407 3 01/29/2025 John Service Rejected/Canceled ©
January 29, .

101 East Portland CIT P $0.00 00 0 01/29/2025 John Service Complete (o]

items per page: ‘ 0o - ‘ 1-50f5

Fig. 121: Eye icon in the Action column for viewing directive details

Directives

Filter

tan

Search Transaction 1D Q

Transaction e Effective Total Investment Total Numiber Of Submitted submitted S ASEGH

D Corporation Date mount shares Investments on By
January 30,

1014 EastPortiond CIT $60.00 300407 3 01/30/2025 John Service
January 30, .

1013 EastPortiondCIT $6000 300407 2} 01/30/2025 John Service
January 30,

1012 EastPortiand CIT $60.00 300407 3 01/30/2025 John Service
January 29,

1010 EastPortiand CIT $60.00 300407 3 01/29/2025 John Service
January 29, N

1on East Portiand CIT 98 $0.00 00 0 01/29/2025 John Service

Items per page: ‘ 0 v ‘ 1-50f5

Fig. 122: Directive Details Screen showing comprehensive information about Transaction ID 1014 including
Info and Investments sections

 Status
+ Additional Instructions (if any)
Investments Section

The Investments section lists all individual investments associated with the directive:

* Investor (name and contact information)

Offering Year
*+ Shares

* Amount

Investment Date
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Complete Transactions

The Complete Transactions section covers everything listed in the Table of Contents below:

Contents

» Complete Transactions

Complete Transactions Homepage Location

Complete Transactions List Table

Columns: Complete Transactions List Table

Using Complete Transactions Filters

Complete Transactions Homepage Location

To Find the Complete Transactions List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the > Transaction category.

3. Select Complete Transactions from the dropdown.

ccccc
ssssss

zzzzzz

555555

Fig. 123: Complete Transactions Homepage

Complete Transactions List Table

The |Complete Transactions List| table is what first appears on the homepage of the

Complete Transactions section.

Columns: Complete Transactions List Table

The | Complete Transactions List |table has the following Columns :

« Transaction ID : The unique identifier for the transaction

« Date : The date when the transaction occurred
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Complete Transactions

Filter
~ Sponsor Organization
All - Search Transaction ID Q
Transaction Transaction CcIT Effective Process Irsgtfeld II%tr?éeled Submitted Submitted
ID Type Corporation Date Date Shares Shidres on By
Reti t East Portland Febi 03, Feb 03, A d
e etiremen ast Portlan ebruary ebruary & T 02/03/2025 mmr\ a
(Cashout) cr 2025 2025 Castillo
East Portland January 29, January 29, y
1om New Issuance Y Y 13.23156 0.0 01/29/2025 John Service
CIT 2025 2025
Retirement East Portland January 30, January 30,
1008 0.0 5.08906 01/22[2025 Ji t Murph
(cashout) ciT 2025 2025 122 anstiurphy
Iterns per page: | 10 - | 1-30t3

Fig. 124: Complete Transactions List Table

Investor : The investor associated with the transaction

Organization : The organization associated with the transaction

« Amount : The amount of the transaction

Transaction Type : The type of transaction

Status : The current status of the transaction

« Action : Available actions for the transaction

Using Complete Transactions Filters

To Filter Complete Transactions:

1.

Ll

Locate the filter section at the top of the table.
Click on the Sponsor Organization dropdown to filter by organization.
Select the Sponsor Organization you wish to see the transactions for.

Select the Search Transaction ID field.

How to Use Wildcard (*) to Search for Multiple Transaction IDs

You can also use the * as a wildcard to search for multiple Transaction IDs:
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Complete Transactions

Filter
~ Sponsor Organization v
All - ‘ ‘ Search Transaction ID Q
; ; Total Total " "
Transaction Transaction cIr Effective Process Submitted Submitted :
D Type Corporation Date Date Iseucdl Cdrealed on By Actior
Retirement East Portland February 03, February 03, Amanda
1015 Y Y 00 127226 02/03/2025 . ®
(cashout) cIT 2025 2025 Castillo
East Portland January 29, January 29, B
101 New Issuance o i e 13.23156 0.0 01/29/2028 John Service ®
Retirement East Portland January 30, January 30,
1008 0.0 5.08906 01/22/2025 Ji t Murph
(cashout) o 2025 2025 122/ anctidurphy @
Items per page: [ 0 - | 1-30f3

Fig. 125: Complete Transactions Table Filter Section Highlighted

" ///_000000090—
Filter

— Sponsor Organization

All - Search Transaction ID Q

\

CIT

“r[;ansacuon Transaction Type Corporation Effective Date Process Date gglaarle!sssued ;g:::r!eganceled (S,l:‘DmJtted g;bmlned Action
Retirement February 03, February 03, Amanda
1015 East Portland CIT 0.0 1.27226 02/03/2025 : ®
(Cashout) 2025 2025 Castillo
January 29, January 29, o
1011 New Issuance East Portland CIT 13.23156 0.0 01/29/2025 John Service ®©
2025 2025
Retirement January 30, January 30,
1008 East Portland CIT 0.0 5.08906 01/22/2025 Janet Murphy ©
(Cashout) 2025 2025
Items per page: ‘ R 4 ‘ oofo

Fig. 126: Complete Transactions Status Dropdown Location
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Complete Transactions

Filter
SpunsurOfgmmzu.imw p

(AII - ‘ Seargh Transaction ID Q ]
All =

Community Investment Trust

53 Type Corporation bots | Date l"‘%&?& g‘:‘i’%s'ed
o mee omo e

1011 New Issuance E:T:t Postiand ;g;tﬁmry =, ;g;;mrv B 3236 00

wo e e eenmeerm g s

Items per pag

Fig. 127: Sponsor Organization, Dropdown Expanded

= John Doe (John s)

Filter
— Sponsor Organization
All - Search Transaction ID Q ‘ __\\\
;[[;a e Transaction Type gg{p i Effective Date Process Date gﬁ:;le[:s“m 'égzﬂ'leganceled g:bmitted g;hmlﬂed Action
Retirement February 03, February 03, Amanda
1015 East Portland CIT 0.0 1.27226 02/03/2025 ®
(Cashout) 2025 2025 Castillo
January 29, January 29,
1011 New Issuance East Portland CIT 13.23156 0.0 01/29/2028 John Service ®
2025 2025
Retirement January 30, January 30,
1008 East Portland CIT 0.0 5.08906 01/22/2025 Janet Murphy (0]
(Cashout) 2025 2025

Items per page: | 10 v‘ 0of0

Fig. 128: Search Transaction ID Field Location
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Jirectives
Filter
«— Status ¢ Sponsor Organization
‘ All - All
‘ 101
Transaction CcIT Effective Total Investment Total Nur
Corporation Date Armount Shares Inwve
January 30,
1014 East Portland CIT $60.00 3.00407 3
2025
January 30,
1013 Ecist Portland CIT $60.00 3.00407 3
2025
January 30,
1012 East Portland CIT $60.00 3.00407 3
2025
January 29,
1010 Ecist Portland CIT $60.00 3.00407 3
2025
January 29,
10n East Portland CIT $0.00 0.0 0
2025

Fig. 129: Search Bar for Transaction ID with wildcard search
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.11 Settings

The ® Settings category contains configuration options for your community organization.

Table of Contents

* Features: Settings
« Settings Sections

— Community Profile

Staff Management

Receive Notifications

Demographic Questions

Renew Demographic Questions

Median Family Income (MFI)

Features: Settings

The @ Settings category allows you to:
* Manage your organization’s profile
* Manage staff accounts
» Configure notification preferences
» Configure demographic questions
» Configure renewal demographic questions

» Configure median family income settings
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Settings Sections

The following sections are available in the @ Settings category:
Community Profile
View and edit your organization’s profile information including contact details and address.

Staff Management

Manage staff accounts, add new staff members, and configure permissions.

Receive Notifications

Configure email notification preferences for your account.

Demographic Questions

Configure the demographic data collection questions presented to investors.

Renew Demographic Questions

Configure questions presented during the demographic renewal process.
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Median Family Income (MFI)

Configure income thresholds for determining investor eligibility.
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Community Profile

The Community Profile settings allow community users to view and edit their organization’s profile
information.

Table of Contents

» Features: Community Profile

» Location

* Profile Overview
 Profile Fields
» Edit Profile

Features: Community Profile

The Community Profile settings allow you to:

+ View your organization’s profile information
+ Edit organization details
» Update contact information

» Manage address information
Location

The Community Profile settings page is located in the @& Settings category in the
Primary Sidenavigation menu.

Profile Overview

The Community Profile page displays your organization’s current profile information.

Profile Fields

The following fields are available on the Community Profile page:

Profile Field Descriptions
» Organization Name The official name of your community organization
» Website Your organization’s website URL
« Email Primary contact email address

» Phone Contact phone number

Street Street address

City City location

State State or province
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Profile

Info Logo

£ Upload Logo

~Name*

John Doe Enterprises

- Website —

( wwwjohndoeenterprises.com }

~ Billing Email

JOHN DOE
‘ billing@johndoeenterprises.com — ENTERPRISES —

Created & Modified

Created On
October 4, 2024 @ 2:51 AM
Modified By

John Doe
Modified On
January 2, 2025 @ 5:55 PM

Activity Logs
info@johndoeenterprises.com ] Fiohn Dow
January 02, 2025 @ 09:55 AM
(~ Phone Number Update Profile: Logo: Upload New Logo.
‘ (555) 123-4567 ]
John Doe
January 02,2025 @ 09:54 AM
Primary Address Mailing Address Update Profile:
o (stre Defaulting to pr )
123 Main Street ‘ (st g h 1
456 Elm Street l “‘W::f’ "@ . ':e"'
=> billing@johndoeent
Suite 456 l »' 1
| not7se

Fig. 130: Community Profile Overview

Info

~— Name*

(503) 896-5073 => (555) 123-4567. Logo: Upload

John Doe Enterprises

— Website

www.johndoeenterprises.com

~— Billing Email

billing@johndoeenterprises.com

~— Company Email

info@johndoeenterprises.com

~— Phone Number

(555) 123-4567

Fig. 131: Community Profile Fields

» Zip Postal/ZIP code
Edit Profile

To edit your organization’s profile information, click the button.

Changes to your organization’s profile may require approval depending on your permissions.
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Primary Adaress

Fig. 132: Edit Profile Button
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Staff Management

The Staff Management settings allow community users to manage staff accounts and permissions for
their organization.

Table of Contents

* Features: Staff Management

 Location

« Staff List Overview
Staff Table Columns
Add New Staff

— Add Staff Dialog

Features: Staff Management

The Staff Management settings allow you to:

» View all staff members in your organization
* Add new staff members
+ View staff details

* Manage staff permissions
Location

The Staff Management settings page is located in the & Settings category in the

Primary Sidenavigation menu.

Staff List Overview

The Staff Management page displays all staff members associated with your organization.

Staff List

Contact Name Contact Email Nurmber of Visits Last Logged In status Acti
1 10/30/2024 @ 12:46 PM © o §

Carl Podeyn 7 12/19/2024 @ 11:47 A @ o §

Jon 5 0108/2025 @ 0651 A cD

John se 304 12/31/2024 @ 0149 PM [ Active ] © o 1§

John Ve 824 01/06/2025 @ 0453 AM [ Active ] © or §
288 01/08/2025 @ 05:19 AM [ Active ] ©@ o §

Pankaj CIT pankajjoshi@techaheadcorp.com [ Activation Pending ®© o §

Fig. 133: Staff List Overview
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Staff Table Columns
The staff table displays the following columns:

Staff List

+ New Staff

Action

Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM Active ®© or §

Contact Name Contact Email Number of Visits Last Logged In

@
9,
&

Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 11:47 AM Active ® or 1
John Doe dlevsey@transferonline.com 51 01/06/2025 @ 09:11 AM Active
John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM Active
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM Active

Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM Active

e 0 6 o
?
]

Pankaj CIT pankajjoshi@techaheadcorp.com 0 Activation Pending

Fig. 134: Staff Table Column Headers

Column Descriptions
» First Name Staff member’s first name

« Last Name Staff member’s last name

Email Staff member’'s email address
« Status Current status of the staff account

« Action Available actions for the staff member
Add New Staff
To add a new staff member, click the button.

Add Staff Dialog

The Add Staff dialog allows you to enter the new staff member’s information:

Required Fields
* First Name Staff member’s first name
« Last Name Staff member’s last name

» Email Staff member’s email address (used for login)

To cancel without adding a new staff member, click the button.

New staff members will receive an email invitation to set up their account after being added.
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Add New Staff

~— Email*

First Name*

Last Name*

Permissions

[] Account

[[] Manage Community

(] Billing

Cancel Save

Fig. 135: Add Staff Button

Receive Notifications

The Receive Notifications settings allow community users to configure email notification preferences for
their account.

Table of Contents

» Features: Receive Notifications
» Location

 Notifications Overview

* Notification Toggles
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» Save Changes

Features: Receive Notifications

The Receive Notifications settings allow you to:
 View notification preferences
» Enable or disable notification types

» Save notification settings
Location

The Receive Notifications settings page is located in the @ Settings category in the
Primary Sidenavigation menu.

Notifications Overview

The Receive Notifications page displays toggle switches for each notification type.

Enable or disable notifications based on your preferences. Disabling a notification type means you will
not receive emails for that category of events.

Notification Toggles

Use the toggle switches to enable or disable specific notification types.

Notification Types

Common notification categories include:
* New Investor Activity Notifications when new investors join
« Document Updates Notifications when documents are uploaded or changed
» Transaction Alerts Notifications for investment transactions

» System Announcements Important systemwide notifications

Save Changes

After configuring your notification preferences, click the button to apply your settings.

Review your notification settings periodically to ensure you receive important updates while avoiding
notification overload.
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Demographic Questions

The Demographic Questions settings allow community users to configure the demographic data collection

questions presented to investors.

Table of Contents

* Features: Demographic Questions
* Location

» Demographics Overview
 Question Categories

* Filter by Visibility

* Reordering Questions

» View Question Details

Features: Demographic Questions

The Demographic Questions settings allow you to:

+ View all demographic questions configured for your organization
* Filter questions by visibility status
» Reorder questions to change display order

+ View question dependencies
Location

The Demographic Questions settings page is located in the & Settings
Primary Sidenavigation menu under .

Demographics Overview

The Demographic Questions page displays all configured demographic questions.

Question Categories

The demographic questions cover several categories of information:

Question Categories
* Income Questions about household income levels
» Housing Questions about rent or ownership status

+ Investment History Previous investment experience

Address Information Address verification questions

Household Composition Family and household size information
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CIT Admin (John s) .

= Transaction ~
System Default: Demographic Questions e}

¢ Biling v
& Proxy Filter:  @visible @ Hidden

To reorder the questions below, click and drag them up or down.
M report v

- This question will be visible to investors.

P - This question will be hidden from investors.

£ Setting ~

— Receive Notifications

@ How long have you lived at your current address? ®
—  Reminders

@ Your gender (select one) ®
— Email Templates
b

—  Assessment Test © our race/ethnicity (select as many as apply) ®
— Cashout
© our highest level of education (select one) ®

—  Renew Demographic

© What s your country of origin? o

Fig. 136: Demographic Questions Page Overview

Filter by Visibility

Use the and switches to filter which questions are displayed in the list.

CIT Admin (John s) .

& Transaction v
system Default: Demographic Questions ik
$ Biling v
& Froxy Filter: @ visible @ Hidden
To reorder the questions below, click and drag them up or down.
B Report der the questions below, click and drag them up or d
~
- This question will be visible to investors.
Q" i - This question will be hidden from investors.
etting ~

—  Receive Notifications i
° How leng have you lived at your current address? [c]

— Reminders

© our gender (select one) ®

—  Email Templates

—  Assessment Test @ our race/ethnicity (select as many as apply) ®
— Cashout
© our highest level of education (select one) ®

~  Renew Demographic

© what is your country of origin? ®

Fig. 137: Visible/Hidden Filter Switches

Reordering Questions

Questions can be reordered to change the order in which they appear to investors.

Drag and drop questions to change their order. The order determines how questions are presented to
investors during the demographic data collection process.
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CIT Admin (John s) .

= Transaction ~
System Default: Demographic Questions e}

¢ Biling v
& Proxy Filter: @ visible @ Hidden

To reorder the questions below, click and drag them up or down.
M report v

- This question will be visible to investors.

P - This question will be hidden from investors.

£ Setting ~

— Receive Notifications

@ How long have you lived at your current address? ®
—  Reminders

@ Your gender (select one) ®
— Email Templates
b

—  Renew Demographic

—  Assessment Test © our race/ethnicity (select as many as apply) ®
— Cashout
© our highest level of education (select one) ®

© What s your country of origin? o

Fig. 138: Question Reordering Instructions

View Question Details

Click on a question in the list to view its configuration details.

& Transaction &4 Add System Demographic Question
4§ Biling v Question
L proxy
Question*®
M Report ~v
£ setting ~

—  Receive Notifications
@  Ves or No answer

< This question depends on the guestion below.
— Reminders
How long have you lived at your current address? -

Email Templates

— Assessment Test

Pre-select Answer Option
— cashout

— Demographic Answer From: How long have you lived at your current address? Action

—  Renew Demographic

Fig. 139: Question Selected for Viewing

Demographic questions help collect important information about investors that may be required for
regulatory compliance or program eligibility.
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Renew Demographic Questions

The Renew Demographic Questions settings allow community users to configure the questions pre-
sented to investors when renewing their demographic information.

Table of Contents

* Features: Renew Demographic Questions
* Location

» Renew Demographics Overview

* Question Accordion Panels

* Filter by Visibility

* Reordering Questions

» View Question Details

Features: Renew Demographic Questions

The Renew Demographic Questions settings allow you to:

 View all renewal demographic questions
* Filter questions by visibility status
+ View accordion panels for question sections

» Manage question order
Location

The Renew Demographic Questions settings page is located in the & Settings category in the
Primary Sidenavigation menu under .

Renew Demographics Overview

The Renew Demographic Questions page displays all configured questions with their visibility status.

Question Accordion Panels

Questions are organized in accordion panels that can be expanded to view details.

Accordion Panel Sections
The accordion panels organize questions by category:
» Income Questions Questions about current income levels
* Housing Questions Questions about housing status
* Investment Questions Questions about investment updates

» Household Questions Questions about household changes
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Admin (John

& Transaction v
System Default: Renew Demegraphic Questions e}

¢ Biling v
& Proxy Filter:  @visible @ Hidden

To reorder the questions below, click and drag them up or down.
M report v

5| This question will be visible to investors.
N - This question will be hidden from investors,

£ Setting ~
—  Receive Notifications How many people, including yourself, live in your household?

@ 77 answer to the question above afects the answers to the questions below: ®

- « Annual Household income (select one)

— Reminders
— Ernail Templates © Your employment situation (select one) ®
—  Assessment Test Annual Household income (select one)

@ 77is question above depends on the answer to the question below: ®
— Bhthout « How many peaple, including yourself, live in your household?
—  Dpemographic @ Have you visited any organizations since becoming an investor? (o]

—  Renew Demographic
e Do you rent or own your home? Visible ®

Fig. 140: Renew Demographic Questions Page Overview

Filter by Visibility

Use the and switches to filter which questions are displayed in the list.

CIT Admin (John

& Transaction v
system Default: Renew Demographic Questions ik

$ Biling v
& Froxy Filter: @ visible @ Hidden

To reorder the questions below, click and drag them up or down.
M Report v

T8 - This question will be visible to investors.
g N - This question will be hidden from investors.

& setting ~
—  Receive Notifications How many people, including yourself, live in your household?

@ The answer to the question above affects the answers to the questions below: visible JIROY

’ « Annual Household income (sefect one)

—  Reminders
- EGTISE @ our employment situation (select one) [0
—  Assessment Test Annual Household income (select one)

@ s question above depends on the answer to the question below: o
— Bhthout « How many people, including yourself, live in your household?
—  Demographic © Have you visited any organizations since becoming an investor? ®

—  Renew Demographic
© Do you rent or own your home? (3 ©

Fig. 141: Visible/Hidden Filter Switches

Reordering Questions

Questions can be reordered to change the order in which they appear during the renewal process.
View Question Details

Click on a question in the list to view its configuration.
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Admin (John

& Transaction v
System Default: Renew Demegraphic Questions e}

¢ Biling v
& Proxy Filter: @ visible @ Hidden

To reorder the questions below, click and drag them up or down.
M report v

5| This question will be visible to investors.
N - This question will be hidden from investors,

£ Setting ~
—  Receive Notifications How many people, including yourself, live in your household?

@ 77 answer to the question above afects the answers to the questions below: ®

- « Annual Household income (select one)

— Reminders
— Ernail Templates © Your employment situation (select one) ®
—  Assessment Test Annual Household income (select one)

@ 77is question above depends on the answer to the question below: ®
— Bhthout « How many peaple, including yourself, live in your household?
—  Dpemographic @ Have you visited any organizations since becoming an investor? (o]

—  Renew Demographic
e Do you rent or own your home? Visible ®

Fig. 142: Question Reordering Instructions

& Transaction v
system Default: Renew Demographic Questions *

$ siling v
& Proxy Filter:  @visible @ Hidden

To reorder the questions below, click and drag them up or down.
B report v

This question will be visible to investors.
- . - This question will be hidden from investors.

£ Setting ~
—  Receive Notifications How many people, including yourself, live in your household?

@ 77 answer to the question above affects the answers to the questions below: ®

; + Annual Household income (select one)

— Reminders
—  Email Templates @ Your employment situation (select one) [c)
—  Assessment Test Annual Household income (select one)

© 7is question above depends on the answer to the question below: ®
— Chthout + How many people, including yourself, live in your household?
—  pemographic © Have you visited any organizations since becoming an investor? o

— Renew Demographic
© Do you rent or own your home? ®

Fig. 143: Question Selected in List

Renew demographic questions are presented to investors periodically to keep their demographic data
up to date and ensure continued program eligibility.

Median Family Income (MFI)

The Median Family Income (MFI) settings allow community users to configure income thresholds for
determining investor eligibility.
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Table of Contents

* Features: Median Family Income
 Location
MFI Overview

o MF| Parameters

* Income Eligibility

Features: Median Family Income

The Median Family Income settings allow you to:
* View MFI thresholds for your community
» Configure income eligibility parameters
+ Set household size adjustments

« Manage percentage thresholds
Location

The Median Family Income (MFI) settings page is located in the & Settings category in the
Primary Sidenavigation menu under .

MFI Overview

The Median Family Income page displays the current MFI configuration for your community.

What is MFI?

Median Family Income (MFI) is a measure used to determine eligibility for community investment
programs. It takes into account:

* Regional income levels

» Family/household size

» Percentage of median income thresholds

MFI Parameters

The following parameters can be configured:

MFI Configuration Options
* Income Base income threshold for the community
* Family Size Family size adjustments
» Household Size Household composition factors

* Percentage Percentage of MFI used for eligibility determination
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Income Eligibility

MFI settings determine investor eligibility based on income relative to the median family income for the area.

MFI thresholds may be updated periodically based on regional economic data. Contact your adminis-
trator if you have questions about current MFI settings.
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.12 Billing

The following Sections are included in the > Billing category:

¢ Invoices

* Payments
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Invoices

The Invoices section covers everything listed in the Table of Contents below:

Table of Contents

* Invoices Homepage
e Columns: Invoices List Table

« How to Download Invoices in PDF

» How to Add an Invoice
» How to Add New Line Items

Invoices Homepage

The Invoices section opens up to the table:

Invoices List

&
Company Type - Search by Invoice No. or Bl to Q
Invoice No. Bill To Type Date Amount Paid Balance Action

O 1002 €ast Portland CIT Setup Fee vc/cah/zou $1,500.00 $159 §1,498.41 ®

O 1003 East Portiand CIT Setup Fee 01/29/2025 $1,500.00 $1103.87 $39613 ®

& 1004 Shahzad Setup Fee 02/04/2025 $2650.00 $120.43 $252057 (o}

O 1008 West Portiand CIT Fee 02/14/2025 §577.00 $613 $57087 ®

1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®

1008 Replicator Community Fee 02/19/2025 $3,566.00 $10655 $3450.45 [0

1009 PT service 02/03/2025 $156.00 $231 $153.69 ®

1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 (0]

1on RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 ®

= 1012 ToL Community Service 02/13/2025 12200 $0.00 $12200 ®

Fig. 144: Billing, Invoices, Homepage

Columns: Invoices List Table

The table summarizes key details for each Invoice , including:

¢ |nvoice Number

Bill To
* Type
¢ Invoice Date

« Amount
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Invoices List
&
Company Type Search by Invoice No. or Bill to Q
Invoice No. Bill To Type Date Amount Paid Balance Action
N

) 1002 East Portiand CIT Setup Fee 10/04/2024 $1,500.00 $1.59 $1,498.41 ®

O 1003 East Portiand CIT Setup Fee 01/29/2025 $1,50000 $110387 $39613 ®

O 1004 Shahzad Setup Fee 02/04/2025 $2,660.00 $120.43 $2529.57 ®

O 1008 West Portiand CIT Fee 02/14/2025 $577.00 $613 $57087 [0

1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®

1008 Replicator Community Fee 02/19/2025 $3,566.00 $106.55 $3,459.45 ®

1009 PT service 02/03/2025 $156.00 $231 $153.69 ®

1010 Replicator Community service 02/12/2025 $565.00 $14.33 $550.67 ®

O Ton RK Entity Fee 02/06/2025 $10050 $0.00 $100.50 ®

& 1012 TOL Community Service 02/13/2025 $122.00 $0.00 $12200 (o)

tems perpage: | 10~ | 1-100119 >

Fig. 145: Billing, Invoices, Columns Explained
» Status
» Action
How to Download Invoices in PDF
To download invoices in PDF format:
1. Select the checkboxes next to the invoices you want to download:
Invoices List

v
Company Type Search by Invoice No. or Bill to Q
Invoice No. 8ill To Type Date Amount paid Balance Action

O 1002 East Portland CIT Setup Fee vu/c?/zoza $1,50000 159 $1,498.41 @

O 1003 East Portland CIT Setup Fee 01/29/2025 $150000 $110387 $39613 ®

El 1004 shahzad Setup Fee 02/04/2025 $2,650.00 $12043 $2529.57 @

O 1006 West Portiand CIT Fee 02/14/2025 $577.00 613 $57087 ®

1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®

1008 Replicator Community Fee 02/19/2025 $3,566.00 $10655 $3459.45 [0

1009 PT service 02/03/2025 $156.00 $231 $153.69 [0

1010 Replicator Community service 02/12/2025 $565.00 $1433 $550.67 ®

101 RK Entity Fee 02/08/2025 $10050 $0.00 $100.50 ®

5 1012 TOL Community service 02/13/2025 $12200 $0.00 $12200 ®

2. Click the Download Invoices in PDF button:

Fig. 146: Billing, Invoices, Selecting Invoices
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Invoices List

S

Company Type - Search by Invoice No. or Bill to Q

Invoice No. Bil To Type Date Amount Paid Balance Action
1002 East Portiand CIT Setup Fee 10/04/2024 $1,500.00 $159 $1.498.41 (o}
3 1003 East Portland CIT Setup Fee 01/29/2025 $1500.00 $1103.87 $396.13 ®
O 1004 shahzad Setup Fee 02/04/2025 $265000 $120.43 $2,52957 ®
0) 1006 West Portiand CIT Fee 02/14/2025 $577.00 $613 $57087 @
i) 1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®
O 1008 Replicator Community Fee 02/19/2025 $3,566.00 $106.55 $3,459.45 ®
[ 1009 PT service 02/03/2025 $156.00 5231 $153.69 [0}
5 1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 ®
Y on RK Entity Fee 02/06/2025 $10050 $0.00 $100.50 ®
O 1012 TOL Community Service 02/13/2025 $122.00 $0.00 $122.00 ®
>

tems perpage: | 10 = 1-100f 19

Fig. 147: Billing, Invoices, Download PDF Button

How to Add an Invoice

To add a new invoice:

1. Click the Add New Invoice button (plus sign):

Invoices List

Company Type - Search by Invoice No. or Bill to Q

Invoice No. Bill To Type Date Amount Paid Balance Action
O 1002 €ast Portland CIT Setup Fee vc/o?/zou $1,500.00 5159 §1,498.41 (o}
O 1003 East Portiand CIT Setup Fee 01/29/2025 $1,500.00 $1103.87 $39613 @
El 1004 shahzad Setup Fee 02/04/2025 $265000 $120.43 $252057 @
O 1006 West Portiand CIT Fee 02/14/2025 §577.00 $613 $57087 ®
1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®
1008 Replicator Community Fee 02/19/2025 $3,566.00 $10655 $3459.45 [0
1008 PT Service 02/03/2025 $156.00 $231 $15369 ®
1010 Replicator Community service 02/12/2025 $565.00 1433 $550.67 (o}
B 1on RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 @
5 1012 TOL Community Service 02/13/2025 12200 $0.00 $12200 ®

Fig. 148: Billing, Invoices, Add New Invoice Button

2. Fill out the invoice form:

149 | COMMUNITY MANUAL: TABLE OF CONTENTS



CIT Community Manual, Release 1

Add Invoice
Company Type* * Date* o] J
{ Invoice Type* v | | nesonme 4 J
{ Internal Note* %
Line ltems +

Total amount ~ $0.00

Fig. 149: Billing, Invoices, Add Invoice Form

Reference to All fields are required item All fields are required for creating a new invoice.

Add Invoice
Company Type* - Date* = ‘
{ Invoice Type* - Note to Biller* & J
{ Internal Note* “
Line Items +
1| item Type* - l Description* Amount*
Total amount  $0.00

Fig. 150: Billing, Invoices, All Fields Required

3. Compilete all required information (example):

Add Invoice
~ Company Type® -
sponsor Organizations - { Community Investment Trust -
~ Dater V- invoice Type
3/13/2025 o] ‘ Service -
(~ Note o Biler | (- internci Note*
fee for the annual rkshop. o [ Please direct any questions about this invoice to accounts@communitytrustorg. Payment is due within 30 days. i J
Line Items %
~ tem Type* ~ Description® N ount
1| Ppost - } Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ [’ $500] ]

Total amount ~ $500.00

sSave Changes

Fig. 151: Billing, Invoices, Example of Filled Out Form
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How to Add New Line ltems

You can add multiple line items to an invoice:

1. Click the Add Line ltem button:

Add Invoice

~ Company Type®

sponsor Organizations

Investment Trust M

= e \ (- invoice Type®

‘ 3/13/2025 = ‘ Service -
~ Note to Bllr* ~ nteml Note*

sponsorship fee for the annual community workshop. 5 Please direct any questions about this invoice to accounts@communitytrustorg. Payment is due within 30 days. #

Line Items

1| post

 Desciipio R
Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘

Total amount  $500.00

sSave Changes

Fig. 152: Billing, Invoices, Add Line Item Button

2. Fill out the details for the new line item:

Add Invoice

~ Company Type*

‘ sponsor Organizations

~ Company A

Community Investrment Trust -

- bate ~ invoice Type*
‘ 3/13/2025 (ca] ‘ Service -
Note to iler* .
‘ ip fee for the annual it P- “ ect any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. &
Line Items +
(~tom Type* \ (- Description* (~ Amount
1 | other - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 $500 [ ]
~temTypes ~ bescriplion” - Amount
2 | senice - Fee for renting a promotional booth at the Spring Gommunity Expo. $750 |
|

;

Total amount ~ $1,250.00

save Changes

Fig. 153: Billing, Invoices, Second Line Item Added

3. The total will automatically update to reflect all line items:
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Add Invoice

~ Company Type*

‘ Sponsor Organizations

‘ Community Investment Trust

pe

R
‘ 3/13/2025

8 ‘ | sonico

~ Note to biller*

’ ip fee for the annual

- Internal Note*

| irect any q ibout this invoice to

“

)
i i org. Payment is due within 30 days.

Line Items +
(~temTyper (~ pescription* v |~ Amounts
1| other v 1 Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ $500 | |
~temType* ~ Description® o |~ Amounts
2 | senice - Fee for renting a promotional booth at the Spring Community Expo. J { $750 | |
[ )

Total amount  $1,250.00

Fig. 154: Billing, Invoices, Total Updated with New Line Item
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Payments

The Payments section provides tools for viewing and managing payment records within the system.

» Features: Payments

 Layout: Payments Homepage

* Filtering Payments
— Step 1: Locate the Filter Button
— Step 2: Select Filter Criteria

» Searching Payments
— Step 1: Locate the Search Bar
— Step 2: Enter Search Terms

» Additional Features

Features: Payments

* View payment records
» Search for specific payment entries

« Filter payments by company type and other criteria

View detailed payment information

« Add payment credits to accounts

Layout: Payments Homepage

The Payments homepage displays a comprehensive table of all payment records in the system.

Payment Credit List

o
Company Type - [ Search by Billing name or Reference No Q
) Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00 ®
2 02/06/2025 shahzad cash 12033 $12000 $120.00 $0.00 ®
4 02/20/2025 Replicator Community MASTERCARD 12443 $22000 $432 $21568 ®
5 02/13/2025 West Portland CIT VISA 2323 $32200 $5.63 $316.37 ©®
6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®
7 02/05/2025 Replicator Community MASTERCARD 1234 SI.00 $1.60 $109.40 ®
8 02/05/2025 RR MASTERCARD 4444 I} $1,223.00 $4.21 $1,21879 ®©
9 01/27/2025 East Portiand CIT AMEX 2xdurf $1,000.00 $i75 $99825 ®
0 02/22/2025 Replicator Community VisA 4344 $4,400.00 010 $4,399.90 ®
n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®

items perpage: | 10~ 1-100f14

Fig. 155: Payments Homepage showing the payment records table
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Filtering Payments

The system allows you to filter payment records by company type and other criteria.

Step 1: Locate the Filter Button

Find the filter button in the Payments table interface.

Payment Credit List

+

Company Type - / Search by Billing name or Reference No Q

D Date 8ill To Type Reference No. Amount Paid Balance Action

1 01/27/2025 East Portiand CIT AMEX 2durt $1,000.00 $1,000.00 $0.00 lo3

2 02/06/2025 shahzad cash 12033 $12000 $120.00 $0.00 ®

4 02/20/2025 Replicator Community MASTERCARD 12443 $22000 $432 $21568 @

5 02/13/2025 West Portiand CIT VisA 2323 $32200 $5.63 $316.37 ®

6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®

7 02/05/2025 Replicator Community MASTERCARD. 1234 $11.00 $160 $109.40 1oy

8 02/05/2025 RR MASTERCARD 4444 & $1223.00 $421 $121879 ®

9 01/27/2025 East Portiand CIT AMEX 2xdurf $1,000.00 $175 $998.25 @

10 02/22/2025 Replicator Community Visa 4384 $4,400.00 $010 $4,399.90 ®

n 02/25/2025 East Portiand CIT Check 44334 $123.00 $102.20 $2080 @
tems perpage: | 10~ | 1-100t14 >

Fig. 156: Filter button location in the Payments table

Step 2: Select Filter Criteria
Click the filter button to expand the available filtering options.

Payment Credit List

/

Company Type —
I’ - l Sec

All

Sponsor Organizations

Type Reference No. Amount

CIT Corporat\ons

Ui eijeves Cust FuTtuIU LT AMEX 2xdur'f $1,000.00
2 02/06/2025 shahzad Cash 12033 $120.00
4 02/20/2025 - » MASTERCARD 12443 $220.00
5 02/13/2025 s ¥ | VISA $322.00
6 02/03/2025 - = Ty - wmly $456.00
¥ 02/05/2025 Replicator Community MASTERCARD 1234 $11.00

Fig. 157: Expanded filter options for the Payments table
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Searching Payments

You can search for specific payment records using the search functionality.

Step 1: Locate the Search Bar

Find the search bar at the top of the Payments table.

Payment Credit List

+
Company Type - [ Search by Billing name or Reference No Qa
/

] Date Bill To Type Reference No. Amount Paid Balance Action

1 01/27/2025 East Portland CIT AMEX 2xdurf $1,000.00 $1,000.00 $0.00 ®

2 02/06/2025 shahzad cash 12033 $12000 $120.00 $0.00 [0

4 02/20/2025 Replicator Community MASTERCARD 12443 $22000 $4.32 $215.68 ®

B 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®

6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®

7 02/05/2025 Replicator Community MASTERCARD 1234 $1.00 $1.60 $109.40 ®

8 02/05/2025 RR MASTERCARD 4444 & $1,223.00 $421 $1.21879 [o]

9 01/27/2025 East Portiand CIT AMEX axdurf $1,000.00 175 $998.25 @

10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $010 $4,399.90 ®

n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
Items per page: [ w] 1-100f14 >

Fig. 158: Search bar location in the Payments interface

Step 2: Enter Search Terms

Type your search terms in the search bar. The table will automatically filter to show matching results.

The system searches across multiple columns in the Payments table to find matching records.
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Payment Credit List

~ company Type

Al
) Date 8ill To

1 01/27/2025 East Portiand CIT

) 02/06/2025 Shahzad

4 02/20/2025 Replicator Community
5 02/13/2025 West Portland CIT

6 02/03/2025 Replicator Community
7 02/05/2025 Replicator Community
8 02/05/2025 RR

9 01/27/2025 East Portland CIT

10 02/22/2025 Replicator Community
n 02/25/2025 East Portiand CIT

Type

AMEX

Cash

MASTERCARD

VISA

AMEX

MASTERCARD

MASTERCARD

AMEX

VISA

Check

Reference No.

2xdurf

12033

12443

2323

5679

1234

4444

2xdur'f

4344

44334

Amount

$1,000.00

12000

$220.00

$32200

$456.00

.00

$1,223.00

$1,000.00

$4,400.00

$123.00

e
Search by Billing name or Reference No Q
Paid Balance Action

$1,000.00 $0.00 ®

$12000 $0.00 @

8432 $21568 oy

$5.63 $316.37 ®

$103.41 $35259 ©

$1.60 $109.40 ®

sa21 $121879 @

8175 $998.25 °©

$0.10 $4,399.90 ®

$10220 $2080 ®

ltems perpage: | 10 = |  1-100f14 >

Fig. 159: Searchable columns in the Payments table
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Additional Features

The Payments section includes additional features for managing payment information:
* View detailed payment information

+ Add payment credits to accounts
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Viewing Payment Details

The Viewing Payment Details section explains how to access and understand detailed information about
individual payment records.

* Overview: Payment Details
» Steps: Accessing Payment Details
— Step 1: Locate the View Details Button
— Step 2: View Payment Details Screen
» Understanding the Payment Details
— Quick Information Section

— Detailed Columns

» Summary

Overview: Payment Details

The Payment Details screen provides comprehensive information about a specific payment, including
transaction details, payment status, and associated account information.

Steps: Accessing Payment Details
Step 1: Locate the View Details Button
Find the “View Details” button in the payment record row you wish to examine.

Payment Credit List

+
mpar

All - Search by Billing name or Reference No Q }

) Date Bill To Type Reference No. Amount paid Balance \ Action

1 01/27/2025 East Portland CIT AMEX 2xdurf $1,000.00 $1,000.00 $0.00

2 02/06/2025 shahzad cash 12033 $12000 $12000 $0.00 ®

4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 ®

5 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®

3 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®

7 02/05/2025 Replicator Community MASTERCARD 1234 $n.oo $1.60 $109.40 ®

8 02/05/2025 5 RR MASTERCARD 4444 $1223.00 $421 $1218.79 ®

9 01/27/2025 East Portiand CIT AMEX xdurt $1,000.00 $175 $99825 ®

10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 ®

n 02/25/2025 East Portiand CIT Check 44334 $123.00 $10220 $2080 ®
items perpage: | 10+ 1-100f14 >

Fig. 160: Location of the View Details button in the Payments table
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Step 2: View Payment Details Screen

After clicking the View Details button, a new screen will open displaying all available information about the
selected payment.

Payment Credit Details

1/27/2025 2 AMEX

$1000

$1000

Credited ”

Invoice No. Type Date Amount Paid Balance

1002 Setup Fee 10/04/2024 $1500.00 $159 $1.498.41

1003 Setup Fee 01/29/2025 $1500.00 $110387 $39613

items perpage: | 10~ 1-20f2

Fig. 161: Payment Details screen showing comprehensive payment information

Understanding the Payment Details

Quick Information Section

The top section of the Payment Details screen provides essential information about the payment at a glance.

Payment Credit Details

1/27/2025 = AMEX

2dur $1000

$1000

Credited .

/ Invoice No. Type Date Amount Paid Balance

$1,498.41

1002 Setup Fee 10/04/2024 $1,500.00 5159

1003 Setup Fee 01/29/2025 $1500.00 §110387 $396.13

ftems perpage: | 10~ 1-20f2

Fig. 162: Quick information section highlighted in the Payment Details screen

Detailed Columns

The Payment Details screen is organized into columns containing specific categories of information.

Summary

The Payment Details screen allows you to:
1. Access comprehensive information about individual payment records
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Payment Credit Details

1/27/2025

AMEX

axdurf ‘ $1000
‘ 51,000 ‘ $0
Credited ”
Invoice No. Type Dpate Amount Paid Balance
7 1002 Setupfee T0/04]2024 3750000 $159 STA9841
] 1003 Setup Fee 01/29/2025 $1500.00 $1103.87 $396.13

2. View payment transaction details
3. See associated account information

4. Check payment status and history

items per page: | 10

Fig. 163: Columns of information in the Payment Details screen
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Adding Payment Credits

The Adding Payment Credits section explains how to add payment credits to company accounts in the
system.

» Overview: Payment Credits

 Steps: Adding Payment Credits

Step 1: Locate the Add Payment Credit Button

Step 2: Access the Add Payment Credit Form

Step 3: Select Company Type

Step 4: Select Company Account

Step 5: Select Payment Type
Step 6: Fill Out Fields and Save

» Summary

Overview: Payment Credits

Payment credits allow you to add funds to company accounts in the system. This feature is essential for
maintaining payment balances and facilitating transactions within the application.
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Steps: Adding Payment Credits
Step 1: Locate the Add Payment Credit Button

Find the “Add Payment Credit” button in the Payments interface.

Payment Credit List

—_— B
Company Type - Search by Billing name or Reference No Q,
b
ID Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00 (O]
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ©
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 [0

Fig. 164: Location of the Add Payment Credit button

Step 2: Access the Add Payment Credit Form

After clicking the Add Payment Credit button, you'll see the payment credit form.

Add Payment Credit

Company Type* ¥ l Payment Type™

Reference*

o )

Amount* ‘ Note*

Fig. 165: The Add Payment Credit form

All fields in the Add Payment Credit form are required.

Step 3: Select Company Type

Choose the appropriate company type from the dropdown menu.
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Add Payment Credit

Company Type* >

Payment Type*®

Reference*

Date* E ‘

Note*

Amount* ‘

Fig. 166: All fields are required in the Add Payment Credit form

Add Payment Credit

Cormpany Typ
" Sponsor Organizations k] Company Accounts™

Sponsor Organizations v
Date*

CIT Corporations

| Reference™ | Amount*

> 4 |
Note * / &

Fig. 167: Selecting the company type in the Add Payment Credit form

Step 4: Select Company Account

Select the specific company account to which you want to add the payment credit.

Step 5: Select Payment Type

Choose the appropriate payment type from the available options.

Step 6: Fill Out Fields and Save

Complete all the required fields in the form and click the Save button to add the payment credit.
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nent Credit
rany Type* Company Accounts*
Organizati - -
asor Organizations { %
A
B Community Investment Trust .
nent Type* v l
Replicator Community
‘ PT
rence”
RR
4 KK
NN by
Fig. 168: Selecting the company account in the Add Payment Credit form
Add Payment Credit
/— Company Type* — Company Accounts*
Sponsor Organizations - ’ Community Investment Trust -
Payment Type*
{ - ] Date* =
~
Check
Amount*
VISA
AMEX
MASTERCARD -+
JmiscoVvErR
Cosh i
Fig. 169: Selecting the payment type in the Add Payment Credit form
Add Payment Credit

~ Company Type*

Sponsor Organizations

(~ Company Accounts™

Community Investment Trust

— Payment Type®

— Date*

VISA - l 3/19/2025 E] }
— Referenc ! — Amoeunt*
AMEX Transaction #ZX1234 ‘ $1,000

 Note*

Partial payment toward Setup Fee invoice #1002 i J

Fig. 170: Filling out the fields and clicking Save to complete the process
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Summary

The process of adding payment credits involves:

1. Accessing the Add Payment Credit form
Selecting the company type and account
Choosing the payment type

A 0D

Completing all required fields
5. Saving the payment credit information

This functionality allows administrators to manage company account balances effectively within the system.
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.13 Communication

The Communication section allows community users to manage messaging and notifications with share-
holders.

Table of Contents

» Features: Communication
« Communication Sections

— Messages

— Send Notification

Features: Communication

The Communication section allows you to:
» View and send messages to shareholders
« Filter messages by CIT Corporation and status
* Reply to messages
» Send email notifications to shareholders
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Communication Sections

Messages

View, filter, and respond to messages from shareholders and other users. The Messages section organizes
communications by read/unread status and allows filtering by CIT Corporation.
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Send Notification

Send email notifications to active shareholders. Select the notification category, type, compose your message,
and optionally send a test notification before sending to all recipients.
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Messages

The Messages section allows you to view and send communications to shareholders and other users.

Table of Contents

» Features: Messages

* Location

* Messages Overview

* Filter by CIT Corporation

* Filter by Read/Unread Status
— Unread Messages
— Read Messages

* Message Detail

* Reply to Message

* Compose New Message

Features: Messages

The Messages section allows you to:

» View messages from users

« Filter messages by CIT Corporation
» View unread and read messages

» View message details

* Reply to messages

» Compose new messages
Location

The Messages section is located under the > Communication category in the Primary Sidenavigation
menu.

Messages Overview
The Messages page displays messages organized by read/unread status.

Filter by CIT Corporation

Filter messages to show only those related to a specific CIT Corporation.

1. Locate the dropdown at the top of the page.

2. Select a CIT Corporation from the dropdown.
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2)

My Accounts M

Dashboard

B >

Profile
- User v
in Account v
[l§ Document v

Offering

Investment

I R

Communication

Messages

Dividend v

o]

—_ .
— Transaction v

Fig. 171: Messages Section Navigation Location

A Dashboard
;| Profile

&% User

& Account
) Document
@ Offering

@ nvestment

| communication

~ Messages

@ dividend

2 Transaction

v

Messages

Filter

Al - search Q

@ Unread Messages @ Read Messages

CIT Corporation: East Portland CIT, Investor: Investor Name#302

Test

Investor Demo on December 12,2025 @ 05:55 PM PST
TestMessage

JJJJJJ 78,2026 @218PM
CIT Corporation: East Portland CIT Investor: Investor Name#302

Test

Fig. 172: Messages Section Overview
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CIT Admin (John s)

& My Accounts Messages
A Dashboard §
Filter +
B\ Fofie
Al sean Q
28 Us v
5 oot @ Unreaa Messages @ Read Messages
) Document v
CIT Corporation: East Portland CIT , Investor: Investor Name#302 “
@ offering v
Test
@ nvestment v
w
M| Communication A est
markasread JI Reply
— Messages
January 5, 2026 @ 218 P
Ve e Investor Demo
0 Dividend v
CIT Corporation: East Portiand CIT , Investor: Investor Name#302 O e
2 Transaction M Test

Fig. 173: CIT Corporation Filter Dropdown

Filter by Read/Unread Status

Toggle between viewing unread and read messages.
Unread Messages

The Unread Messages section displays messages you have not yet read.

Messages

Filter +

i Gorporaton .
Al - search Q

@ unread Vessages @ read Messages

Portland CIT  Investor: Investor Name#302 [ e ]

December 12, 2025 @ 05:55 PM PST

In

n oA TestMessage
MarkasRead [l Reply

— Messages

JJJJJJ 78,2026 @ 218PM

Investor Demo

o oividend M

CIT Corporation: East Portland CIT, Investor: Investor Name#302 [ e ]
= Transaction -~ eat

Fig. 174: Unread Messages Section

Read Messages

The Read Messages section displays messages you have already viewed.

Message Detail
Click on a message row to view the full message details.

Reply to Message
To reply to a message:
1. Click the button on the message.

2. Enter your message in the text field.
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CIT Admin (John s)

& My Accounts Messages
A Dashboard N
Filter +
m| Pofie it Corporation
Al - search Q
2% user v L J
- Unread M Read M
I hecount v o .
) Document v
CIT Corporation: East Portiand CIT , Investor: Investor Name#302
@ offering v
Test
@ investment v _ o
in ecember 12, 2025 @ 05:55 PM PST
M communication A Test
markasread JI Reply
— Messages
January 8,2026 @ 218 PM
Investor Demo
) oividend v
CIT Corporation: East Portiand CIT , Investor: Investor Name#302 O e
2 Transaction M Test

Fig. 175: Read Messages Section

2 vy Accounts

A Dashboard

4
B Pofie .
search Q

28 user v
Za Read Messages
1 Account v o g
IR Document M

CIT Corporation: East Portland CIT  Investor: Investor Name#302 [ e )
@ offering v

Test

Investor Demo on Decerber 12,2025 @ 05:55 PM PST
jon A TestMessage

ommunic
Markasread I Reply
— Messages

January 8,2026 @ 218 PM

Investor Demo
@ Dividend M

CIT Corporation: East Portland CIT, Investor: Investor Name#302 [ e )
2 Transaction M Test

Fig. 176: Message Detail View

3. Click to send the reply, or to close without sending.

Clicking Cancel closes the dialog without sending any message.

Compose New Message

To send a new message:

1. Click the or button.

2. The Send Message dialog opens with the following fields:

Message Form Fields
» Subject Enter the message subject

» Message Enter the message content

3. Click to send the message, or to close without sending.
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Reply To Message X

Investor

>

Investor Nome#302

CIT Corporation

East Portland CIT

Reply To Message

Test

Message*

Fig. 177: Reply Dialog

Send Notification

The Send Notification feature allows community users to send email notifications to shareholders.

Table of Contents

* Features: Send Notification
* Location
 Category Selection
» Type Selection
» Compose Notification
— Subject Field
— Message Field

« Send Test Notification

» Sending the Notification
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Features: Send Notification

The Send Notification feature allows you to:
« Send email notifications to shareholders
» Select notification category
» Choose notification type
» Compose notification content

« Send test notifications
Location

The Send Notification page is located under the > Communication
Primary Sidenavigation menu.

Category Selection

Select a category from the dropdown to determine who will receive the notification.

Category Options
» Select Default option (no category selected)

< Active Shareholders Send to all active shareholders
Type Selection

Select the notification type from the dropdown.

Type Options

 Email Send notification via email

Compose Notification

Enter the notification content using the following fields:
Subject Field
Enter the subject line for the notification in the text field.

Message Field

Enter the notification message in the text field.

category in the

Keep notification subjects clear and concise. Include all relevant details in the message body.
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Send Test Notification

Before sending to all recipients, you can send a test notification to yourself:

Click the button to receive a test notification at your email address.

Use the test feature to verify the notification content and formatting before sending to shareholders.

Sending the Notification

After composing and testing your notification:

1. Verify the category, type, subject, and message are correct.

2. Click the button to send the notification to all selected recipients.

Notifications cannot be recalled once sent. Always use the test feature to verify content before sending.
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.14 Proxy

The Proxy section allows community users to manage proxy voting records and related documentation.

Table of Contents

* Features: Proxy

 Location

* Proxy List Overview

* Filtering the Proxy List
— Filter by Sponsor Organization
— Filter by CIT Corporation

» Search Functionality

» View Proxy Details
— Proxy Proposals

— Proposal Details

— Proxy Documents
» Add New Proxy

Features: Proxy

The Proxy section allows you to:
» View the Proxy List

* Filter by Sponsor Organization

Filter by CIT Corporation
» Search for proxies
» View proxy details
» Add new proxy records
Location

The Proxy section is located in the Primary Sidenavigation menu.

Proxy List Overview

The Proxy List displays all proxy records for your organization.

Filtering the Proxy List

Use the filter dropdowns to narrow down the proxy list.
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Fig. 178: Proxy List Overview

Filter by Sponsor Organization
Select a Sponsor Organization from the dropdown to filter proxies.
1. Open the dropdown.
2. Select an organization (e.g., “Community Investment Trust”).
Filter by CIT Corporation
Select a CIT Corporation from the dropdown to further filter proxies.
1. Open the dropdown.
2. Select a corporation (e.g., “East Portland CIT”).
Search Functionality
Use the search field to find specific proxies by ID or title.

1. Locate the search field with placeholder text “Search by Proxy Id or Title”.

2. Enter your search term.

3. Results will filter automatically based on your search.

You can search by partial Proxy ID or title to find matching records quickly.

View Proxy Details

Click on a proxy record to view its detailed information.
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Fig. 179: Proxy Details View

Proxy Proposals

View proposals associated with the proxy:

NO PHOTO

Fig. 180: Proxy Proposals

Proposal Details
Click on a proposal to view its details:
Proxy Documents

View documents associated with the proxy:

Add New Proxy

To add a new proxy record:
1. Click the button.
2. Fill in the proxy details:
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Fig. 183: Fill In Proxy Detail

After adding a proxy, you can add proposals and documents to complete the proxy record.
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1.15 Report

The Report section provides tools for generating and downloading various reports related to your community
investments.

Table of Contents

» Features: Report
* Location
* Report Types
— Shareholder List

Issuer Balance

Transaction List

Demographics

Renew Demographics
— Compare Demographics

— Cashout Reason

— Assessment Test

Features: Report

The Report section allows you to:
» Generate shareholder list reports
» View issuer balance summaries
» Generate transaction list reports
» View demographic data reports
» Compare demographics across time periods
» View cashout reason statistics

« View assessment test results

Location

The Report section is located in the Primary Sidenavigation menu:
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Fig. 184: Report Section Navigation

— Issuer Balance
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Report Types
The following reports are available:
Shareholder List

Generate a comprehensive list of all shareholders with filtering by CIT Corporation, Sponsor Organization,
address status, and certificate status.

Issuer Balance

View financial summaries by CIT Corporation and offering year, including share sales and investment totals.

Transaction List

View all investment transactions including new issuances and retirements. Filter by transaction type and
date range.

Demographics

View demographic data collected from investors with Summary and Questions & Answers tabs.

Renew Demographics

View renewal demographic data collected from investors during the renewal process.

Compare Demographics

Compare demographic data across different time periods for trend analysis.

Cashout Reason

View statistics on reasons investors provide when cashing out investments.
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Assessment Test

View investor assessment test results including completion dates and scores.
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Shareholder List Report

The Shareholder List Report provides a comprehensive overview of all shareholders in the system.

Table of Contents

* Features: Shareholder List Report
* Report Overview
* Filter Options
— Filter by CIT Corporation
— Filter by Sponsor Organization
— Filter by Status
* Report Options

» Download Report

Features: Shareholder List Report

The Shareholder List Report allows you to:

* View all shareholders in the system

Filter by CIT Corporation

Filter by Sponsor Organization

Filter by address and certificate status

» Configure report options

Download reports in PDF or Excel format
Report Overview
The Shareholder List Report displays shareholder data based on your filter selections.
Filter Options
Use the filters to narrow down your report results:
Filter by CIT Corporation
Select a specific CIT Corporation to filter the report:
Filter by Sponsor Organization

Select a Sponsor Organization to filter the report:
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Fig. 185: Shareholder List Report Overview

Community Account (Community Investment Trust) .

Shareholder List
£ Transaction v
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— Renew Demographics
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Fig. 186: Shareholder List Filter Options

Filter by Status
Address Status

Filter shareholders by their address verification status:

Certificate Status

Filter shareholders by their certificate status:
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Fig. 187: Filter by CIT Corporation
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Fig. 188: Filter by Sponsor Organization

Report Options

Use the toggle options to customize which data is included in your reports:

Toggle Options

» Show Current Shares Toggle to show current share counts in the report
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Fig. 189: Filter by Address Status
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Fig. 190: Filter by Certificate Status

Download Report

Use the download buttons to export your report:

Download Formats

* Download Standard download
« PDF Download as PDF document

» Excel Download as Excel spreadsheet

Use the Excel format for data analysis and the PDF format for sharing or printing.
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Fig. 191: Report Toggle Options
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Fig. 192: Report Download Buttons
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Issuer Balance Report

The Issuer Balance Report provides a financial overview of investment offerings, showing share sales,
investment totals, and gains for each offering year.

Table of Contents

» Features: Issuer Balance Report
* Location
* Report Overview
* Report Filters
— CIT Corporation Selection
— Cutoff Date Selection

» Download Report

Features: Issuer Balance Report

The lIssuer Balance Report allows you to:

+ View financial summaries by CIT Corporation and offering year

Track total shares sold and investment amounts

Monitor outstanding shares and gains

Filter by CIT Corporation and cutoff date

Download reports in PDF format

Location

The Issuer Balance page is located in the > Report category in the Primary Sidenavigation menu.
Report Overview

The lIssuer Balance Report displays financial data organized by offering year.

Report Filters
Configure the filtering criteria before viewing the report data.
CIT Corporation Selection

Select a CIT Corporation from the dropdown to filter the report data.
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Fig. 193: Issuer Balance Report Overview
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Fig. 194: CIT Corporation Selection

Cutoff Date Selection

The cutoff date determines the point in time for calculating balance figures.

1. Click the calendar icon to open the date picker.

2. Select the desired year and month.

The cutoff date affects all calculated values in the report. Balances are calculated as of the selected
date.
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Fig. 195: Cutoff Date Calendar Picker

Download Report

Click the button to download the report.

an User v Issuer Balance
W Account v Filter
i pecument ~ sponsor \ it corps N Gutoft Dater ———————————————

v

Community Investment Trust - East Portland CIT - 1/9/2026 =
@ offering v ;
@ Investment v
* Download in PDF

M) communication v
) Dividend v
& Transaction v
$ Biling v
& proxy
M Report ~

— Issuer Balance

Fig. 196: Download in PDF Button

The PDF report includes all financial data for the selected CIT Corporation as of the specified cutoff
date.
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Transaction List Report

The Transaction List Report displays all investment transactions including new issuances and retirements
(cashouts). Filter by transaction type and date range to analyze specific transaction sets.

Table of Contents

 Features: Transaction List Report
» Location
* Report Overview

* Report Filters

CIT Corporation Selection

Transaction Type

Date Range Type

Date Selection

* Include Transaction Notes

» Download Report

Features: Transaction List Report

The Transaction List Report allows you to:

* View transaction data with detailed columns

Filter by transaction type

Filter by date range type

Include transaction notes in reports

Download reports in PDF format
Location

The Transaction List Report page is located in the > Report category in the Primary Sidenavigation
menu.

Report Overview

The Transaction List Report displays the main report interface:
Report Filters

CIT Corporation Selection

Select a CIT Corporation from the dropdown. You can also select “All” to include all corporations.
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Fig. 197: Transaction List Report Homepage
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Fig. 198: CIT Corporation Selection

Transaction Type

Select from the following transaction type options:

Transaction Type Options
» All All transaction types
* New Issuance New investment issuances

* Retirement/Cashout Share retirements and cashouts
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Fig. 199: Transaction Type Filter Dropdown

Date Range Type

Select the date range type:

.............

Fig. 200: Date Range Type Options

Date Range Type Options
» Process Date Filter by the date transactions were processed
» Effective Date Filter by the effective date of transactions
Date Selection

Use the date picker to select the start and end dates for your report:

i My Accounts Transaction List
A Dashboard Filter
~ sponsor L it cop: N~ Transaction Type

B Profile )

Community Investment Trust - East Portiand CIT - All -
.
=% User v ~ Date Range Type \  StartDate* . -~ EdDaet ———M

Effective Date - 1/15/2018 = 12/10/2025 =B
i Account v L L

@  Include Transaction Notes

[ Document v
@ offering v
% Download in PDF
@ Investment v
M| Communication v
) pividend v
& Transaction ~
—  Directives

Fig. 201: Date Range Selection
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Include Transaction Notes

Toggle this option to include transaction notes in your downloaded report:

CIT Admin (John s) .

i My Accounts Transaction List
A Dashboard Filter
~ sponsor ~ ciT Corp ~Transaction Type
B profile .
Community Investment Trust - East Portiand CIT - All -

an User v e B

Date Range Type (~ startDate* _—
(Efﬁeclive Date - ] 1/10/20 ] 12/10/2025 =
i Account v i

@ Offering v
# Download in PDF
@ Investment v
M communication v
O3 Dividend v
& Transaction ~
— Directives

Fig. 202: Include Transaction Notes Toggle

Download Report

Click the button to download the report:

i My Accounts Transaction List
A Dashboard Filter
— Spensor OrgMNgati ~ CIT Corp ~ Transaction Type
B Profile ;
‘Community IN%gstment Trust - East Portland CIT ~ All -
a8, User v \ ~ End Date*

Date Range Type (— Start Date* _
Effective Date - 11/10/2025 = 12/10/2025 =
i Account v

@ Include Transaction Notes

[ Document v
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@ Investment v
M) communication v
) pividend v
& Transaction A
— Directives

Fig. 203: Download in PDF Button

The download includes all records matching your current filter settings. For large reports, the download
may take a few moments to generate.
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Demographics Report

The Demographics Report provides demographic data collected from investors, organized by CIT Corpo-
ration and offering.

Table of Contents

 Features: Demographics Report
* Location
* Report Filters
— CIT Corporation Selection
— Offering Selection
* Report Tabs

— Summary Tab

— Questions & Answers Tab

Features: Demographics Report

The Demographics Report allows you to:

» View demographic data summaries
* Filter by CIT Corporation and offering
» View Summary tab with count and percentages

» View Questions & Answers tab with individual responses

Location

The Demographics Report page is located in the > Report category in the Primary Sidenavigation
menu.

Report Filters

CIT Corporation Selection

Select a CIT Corporation from the Choose CIT Corporation dropdown.

CIT Corporation - Demographic Summary

CIT Corporation

Choose CIT Corporation -

Fig. 204: CIT Corporation Selection
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Offering Selection
Select an offering from the dropdown:

CIT Corporation - Demographic Summary

CIT Corporation

~ Choose CIT Corporation N Offering /
:
East Portland CIT - [ Al Qﬂﬁ ¥ Download in Excel

Summary Questions & Answers
Annual Household income (select one) Count Percentage Do you rent or own your home? Count Percentage
$40,000-875,000 89 29.67% Other 23 7.67%
$42,601-$68,200 1 0.33% own 127 42.33%

Fig. 205: Offering Selection
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Report Tabs

The Demographics Report has two tabs for viewing data:
Summary Tab

The Summary tab displays aggregated demographic data with counts and percentages.

CIT Corporation - Demographic Summary

CIT Corporation

Choose GIT Carporation offeing ;
= -
East Portland CIT - Al Offerings - & CEmmleEA R

Summary Queiuons & Answers

Annual Household income (select one) Count Percentage Do you rent or own your home? Count Percentage
$40,000-$75,000 89 29.67% Other 23 7.67%
$42,601-868,200 1 033% own 127 42.33%

Fig. 206: Summary Tab Location
The Summary tab includes columns showing demographic question responses:

CIT Corporation - Demographic Summary

CIT Corporation

Chose T Corporaton |~ offrng
P
East Portland CIT = Al Offerings . * load in
Summary Questions & Answers
Annual Household income (select one) Count Percentage Do you rent or own your home? Count Percentage
40 000 000, 89 9.6 Other 23 7.67%
$42,601-868,200 1 033% own 127 4233%

Fig. 207: Summary Table Columns

Summary Table Columns
« Count Number of investors who selected this response

» Percentage Percentage of total investors

Questions & Answers Tab

The Questions & Answers tab displays individual investor responses.

The Q&A tab includes the following column headers:
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CIT Corporation - Demographic Summary
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Fig. 209: Questions & Answers Table Columns

Q&A Table Columns
¢ Account ID Investor account identifier

* Investment Amount Investment amount for the investor

 Additional demographic response columns

Use the Summary tab for quick statistical overviews and the Questions & Answers tab for detailed
individual investor data.
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Renew Demographics Report

The Renew Demographics Report provides demographic renewal data collected from investors, showing
updated demographic information gathered during the renewal process.

Table of Contents

» Features: Renew Demographics Report
* Location
* Report Overview

 CIT Corporation Filter

» Download Reports

Features: Renew Demographics Report

The Renew Demographics Report allows you to:

» View renewal demographic data by CIT Corporation
* Filter by CIT Corporation

» Download reports in PDF or Excel format
Location

The Renew Demographics Report page is located in the © Report category in the

Primary Sidenavigation menu.

Report Overview

The Renew Demographics Report displays renewal demographic data for the selected CIT Corporation.
The page heading displays “CIT Corporation Renew” to indicate this report shows renewal demographic
data.

CIT Corporation Filter

Select a CIT Corporation from the dropdown to filter the report data.

CIT Corporation - Demographic Summary

CIT Corporation

Choose CIT Corporation -

Fig. 210: CIT Corporation Selection
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1. Locate the dropdown at the top of the page.

2. Select a CIT Corporation from the available options.
The report will display renewal demographic data for the selected corporation.
Download Reports

Download the report in your preferred format using the download buttons:

Fig. 211: Download Buttons

Download Options

* Download in PDF Download report as a PDF document for sharing or printing

» Download in Excel Download report as an Excel spreadsheet for data analysis

Use the Excel format for data analysis and the PDF format for sharing or printing. The renewal
demographic data can be compared with initial demographic data to track changes over time.
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Compare Demographics Report

The Compare Demographics Report allows you to compare demographic data across different time
periods for a CIT Corporation.

Table of Contents

* Features: Compare Demographics Report
* Location

» CIT Corporation Filter

Year Filter

» Comparison Tables

» Download Reports

Features: Compare Demographics Report

The Compare Demographics Report allows you to:

» Compare demographic data across years
* Filter by CIT Corporation
« Filter by year

» Download reports in PDF or Excel format
Location

The Compare Demographics Report page is located in the > Report category in the
Primary Sidenavigation menu.

CIT Corporation Filter

Select a CIT Corporation from the dropdown to filter the comparison data.

Fig. 212: CIT Corporation Selection
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Year Filter

Select the years you want to compare:

Fig. 213: Year Selection Dropdown

The report displays “CIT Corporation Compare” as the page heading, indicating this shows comparative
demographic data.

Comparison Tables

The report displays comparison tables showing demographic changes across the selected time periods:

Compare emograptic Summary

oo vt st e s ot [— Gz [ orae

Fig. 214: Comparison Tables Overview

Download Reports

Download the comparison report in your preferred format:

Download Options

* Download in PDF Download report as a PDF document

» Download in Excel Download report as an Excel spreadsheet

Use this report to track demographic changes over time and identify trends in your investor base.
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Fig. 215: Download Buttons
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Cashout Reason Report

The Cashout Reason Report displays statistics on reasons investors provide when cashing out their
investments.

Table of Contents

* Features: Cashout Reason Report
 Location
* Report Filters

— CIT Corporation Filter

— Year Filter

e Cashout Reason Table

* Download Report

Features: Cashout Reason Report

The Cashout Reason Report allows you to:

« View cashout reason statistics

Filter by CIT Corporation
* Filter by year

» View count and percentage breakdown

Download reports in Excel format
Location

The Cashout Reason Report page is located in the > Report category in the Primary Sidenavigation
menu.

Report Filters

CIT Corporation Filter

Select a CIT Corporation from the dropdown:

Year Filter

Select a year from the dropdown. You can also select “All Years” to view data across all years:

Cashout Reason Table

The report displays a table with the following columns:
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Fig. 216: Cashout Reason Report Navigation

$ siling v CIT Corporation - Cashout Reason Summary
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Fig. 217: CIT Corporation Dropdown

CIT Corporation - Cashout Reason Summary

CIT Corporation
~ Choose CIT Corporstion ———— | —chooseYear ——————— /
m 3
East Portland CIT v J [ All Years - J ounloadin Excel
Summary Reasons
Cashout Reason Count Percentage
Buyacar 1 1.02%
Child braces 1 1.02%
Divorce 1 1.02%

Fig. 218: Year Dropdown
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CIT Corporation - Cashout Reason Summary

CIT Corporation
(~ Choose O Corporation o yEhooss e :
B
East Portland CIT - ‘ Al Years - Souplcadin el
Summary Reasons
Cashout Reason Count Percentage
Buy a car 1 T02%
Child braces 1 1.02%
Divorce 1 1.02%

Fig. 219: Cashout Reason Table Columns

Table Columns

« Cashout Reason The reason provided by the investor
» Count Number of cashouts for this reason

» Percentage Percentage of total cashouts
Download Report

Click the button to download the report:

CIT Corporation - Cashout Reason Summary

CIT Corporation \
Y =
= 5
East Portland CIT v All Years - 2 Poeniod nBod
Summary Reasons
Cashout Reason Count Percentage
Buy a car 1 1.02%
Child braces 1 1.02%
Divorce 1 1.02%

Fig. 220: Download in Excel Button

Use this report to understand why investors are cashing out and identify trends that may require
attention.
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Assessment Test Report

The Assessment Test Report displays investor assessment test results, showing completion dates and
scores.

Table of Contents

» Features: Assessment Test Report
* Location
* Report Overview
 Table Columns
— Column Sorting
» Search Functionality

» Pagination

» View Details

Features: Assessment Test Report

The Assessment Test Report allows you to:

» View assessment test results for investors
» Search for specific investors

» Sort by column headers

» Navigate results using pagination

« View detailed assessment results
Location

The Assessment Test Report page is located in the > Report category in the Primary Sidenavigation
menu.

Report Overview

The Assessment Test Report displays a table of investor assessment results:
Table Columns

The assessment test table displays the following columns:

Column Descriptions
« Account Id Investor account identifier
» Account Name Investor name

« Start Date Date the assessment was started
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CIT Admin (John s) .

i My Accounts Test Report List
¥ Dasnboaid Search by Account Name Q l
B Profile
a5 User v
Account id Account Name Start Date End Date Passed Date Percentage
W Account v
300 Investor Name#300 10/19/2017 10/19/2017 10/19/2017 100%
[ Document v
301 Investor Name#301 10/19/2017 10/19/2017 10/19/2017 100%
@ Offering v
302 Investor Name#302 10/26/2017 10/26/2017 10/26/2017 100%
@ Investment v
303 Investor Name#303 10/28/2017 10/28/2017 10/28/2017 100%
M) communication v
304 Investor Name#304 10/31/2017 10/31/2017 10/31/2017 100%
D) Dividend
D Divicen v 305 Investor Name#305 10/31/2017 10/31/2017 10/31/2017 100%
s i
= SemsEchen ¥ 306 Investor Name#306 1/06/2017 11/08/2017 11/06/2017 100%
$ siling M 307 Investor Name#307 05/07/2018 05/07/2018 05/07/2018 875%

Fig. 221: Assessment Test Report Overview

i My Accounts Test Report List
% Dashbaaid search by Account Name Q }
B Profile
A5, user v
Account Id Account Name Start Date End Date Passed Date Percentage
i Account v
300 Investor Name#300 1071972017 1071872017 10182017 100%
[ Document v
301 Investor Name#301 10/19/2017 10/19/2017 10/19/2017 100%
@ Ooffering v
302 Investor Name#302 10/26/2017 10/26/2017 10/26/2017 100%
@ Investment v
303 Investor Name#303 10/28/2017 10/28/2017 10/28/2017 100%
M) communication v
304 Investor Name#304 10/31/2017 10/31/2017 10/31/2017 100%
O Dividend
= Dl v 305 Investor Name#305 10/31/2017 10/31/2017 10/31/2017 100%
- !
= Joreachon ¥ 306 Investor Name#306 1/06/2017 n/08/2017 n/06/2017 100%
$ siling M 307 Investor Name#307 05/07/2018 05/07/2018 05/07/2018 875%

Fig. 222: Assessment Test Table Columns

* End Date Date the assessment was completed
» Passed Date Date the investor passed the assessment

» Percentage Assessment score percentage
Column Sorting

Click on column headers to sort the table by that column:
* Account Id
* Account Name

» Percentage
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Search Functionality

Use the search field to find specific investors:

CIT Admin (John s) .

i My Accounts Test Report List

A Dashboard

Search by Account Name ) Q w

B Frofile
- User v

‘Account Id Account Name Start Date End Date Passed Date Percentage
i Account v

300 Investor Name#300 10/19/2017 10/19/2017 10/19/2017 100%
[ Document v

301 Investor Name#301 10/19/2017 10/19/2017 10/19/2017 100%
@ offering v

302 Investor Name#302 10/26/2017 10/26/2017 10/26/2017 100%
@ Investment v

303 Investor Name#303 10/28/2017 10/28/2017 10/28/2017 100%
M) communication v

304 Investor Name#304 10/31/207 10/31/2017 10/31/2017 100%
B Dividend
= Dl M 305 Investor Name#305 10/31/2017 10/31/2017 lo/31/2017 100%
& Transaction v

306 Investor Name#306 n/06/2017 nfos/2017 n/0s/2017 100%
$ siling v 307 Investor Name#307 05/07/2018 05/07/2018 05/07/2018 875%

Fig. 223: Search Field Location

1. Enter the investor name or account ID in the search field.

2. Results will filter automatically.

3. Clear the search field to show all results.
Pagination
Use the pagination controls at the bottom of the table to navigate through results.
View Details

Click the button in the Action column to view detailed assessment results for an investor.

To return to the list, click the button.

The Assessment Test Report helps track investor understanding of investment terms and ensures
compliance with educational requirements.
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.16 Commmon

This section is meant to house all of the information needed to navigate through portions of the App that
come up most frequently.

Table of Contents

» Navigation Section
» Documents
» Edit Permissions

» User Details

» Extras

Navigation Section

« General Sidebar Navigation

Documents

¢ View Detailed Document Info

Edit Permissions

» Edit Permissions

User Details
e User Details

¢ View More Details
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Extras

¢ Information Pane

General Sidebar Navigation

In general, you can navigate through the site using the lefthand sidebar:

ashboard,
frunities

dan} cpoutit A Offering Year Hillsboro CIT East Portland C
") 2025 10nbosraing Document (2025)

IR oocument v 42 pending CIT SEE DR AR p 20ffering Documen

Corporation Setups Pending for Approve

@ setting v Filter

:::::

Fig. 224: Navigation, Sidenav Location

Sidebar Navigation Example: Staff Page

Example: Finding the Staff Page .

1. Select the Users Section from the Primary Sidebar .

Sidebar not Visible?

See How to Toggle Primary Sidebar

2. Select Staff Page .

How to Toggle Primary Sidebar

The Primary Sidenavigation menu can be found along the leftside of the page. You'll know if it’s collapsed if
you don’t see any words for the names of the tabs:

To Toggle:
1. Select the Menu Icon at the topleft of the page to Toggle the Primary Sidebar:

The sidebar will open up:

[ ]

Here is an admonition with a dropdown

Admonition content
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E My Accounts Dashboard
A Dashboard By 138
Communities

B Profile

an User v

E Account v

rﬁ Document v

@ Offering v Filter
Entity

;. Setti

L Setting v East Portland CIT
Offering Autho
Year Share
2017-2018 45001

Fig. 225: Navigation, Staff Page Example, Find Users Section

W My Accounts Dashboard
A Dashboard 138 42
_ 5] - B
Communities CIT Corporat
B Frofile
a8 User ~
Offering Year 2025 ° Hillsboro ¢
ding CIT Corporation Setups 10nboarding
’ AR
O Users
it Account v Filter
entity
[ Document v [Easl portland CIT - }
@ offering v
£ Setting v
Offering Authorized Number of Shares Number of New €
Year Shares Available for Sale Available for Sale
2017-2018 45,000 99425 98625
2019 45,000 710651 6820127

Fig. 226: Navigation, Staff Page
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in Profile
Info
u pv—
Fake Name 123
+A
¢~ Website
- https:/fwww.mercycorps.org
aliie,
m
Billing Email
B
‘ 7~ Company Email
cit@mercycorps.org
4
o
— Phone Number
(503) 896-5073

Fig. 227: Collapsed Primary Sidebar

Dropdown inside admonition

H )

My Accounts

# Dashboard
B Profie
+28 Beneficiaries
bet
L1 *
&% User v 7
rps.org
il Account v
B Document v
@ offering v
o Setting v
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in Profile
Info
n ~ tomo*
Fake Name 123
A
¢~ Website
- https:/fwww.mercycorps.org
aliin,
m
Billing Email
B
‘ — Company Email
cit@mercycorps.org
+
o
¢— Phone Number
(503) 896-5073

Fig. 228: Primary Sidebar Toggle Location, Collapsed Sidebar

Sidebar Expanded

Information Pane
The Information Pane (Right Column) provides both an Activity Log and a Created & Modified Section.

Created & Modified Section

The Created & Modified section contains the following:
» The date and time the company’s profile was created.
» Who edited the profile.

» The most recent date and time the company’s profile was edited.

Activity Log Section

The Activity Logs section contains a list of changes made to the company’s profile.
Each Activity Log entry contains the following:
* Who made the change.

» What was changed.
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in Profile
Info
u ~ tomo*
Fake Name 123
A
¢~ Website
- https:/fwww.mercycorps.org
aliin,
m
Billing Email
B
‘ — Company Email
cit@mercycorps.org
+
o
~— Phone Number
(503) 896-5073

Fig. 229: Primary Sidebar Toggle Location, Collapsed Sidebar

» The date and time the change was made.
User Details Page
The User Details page opens up to the User Information tab.
User Information Tab

The User Details page has various actions available:
» Save Changes
* Deactivate User
* Reset Password

You can find the actions at the bottomright of the page:
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E Profile
Info
u ~ tame®
Fake Name 123
4
— Website
% https:/ [www.mereycorps.org
i,
m
Billing Emaiil
]
‘ ¢~ Company Email
cit@mercycorps.org
+
o
— Phone Number
(503) 896-5073

Fig. 230: Toggle Primary Sidebar button.
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h

My Accounts

A Dashboard
B Profie
+8 Beneficiaries
bet
L1 !1
& User v 073
rps.org
il Account v
B Document v
‘ Offering v
& setting v

Fig. 231: Sidebar Expanded
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Created & Modified

Created On
October 8, 2024 @ 4:44 AM
Modified By
John Doe
Modified On
January 6, 2025 @ 7:41 AM

Activity Logs

&‘1 John Service
December 04, 2024 @ 04:54 AM

Update Profile: First Name: CIT => John. Last Name: Services => Service.

6} John Service

November 01, 2024 @ 07:43 AM

Update Profile: Time Zone: Eastern Standard Time => Pacific Standard Time.
B Save Changes

& John Service
November 01, 2024 @ 07:43 AM

Update Profile: Time Zone: Pacific Standard Time => Eastern Standard Time.

e\ John Service
November 01, 2024 @ 07:38 AM

Update Profile: Time Zone: None => Pacific Standard Time.

Fig. 232: Information Pane

Created & Modified

Created On
October 4, 2024 @ 2:51 AM
Modified By
John Doe
Modified On
January 2, 2025 @ 5:55 PM
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Activity Logs

January 02, 2025 @ 09:55 AM

Update Profile: Logo: Upload New Logo.

January 02, 2025 @ 09:54 AM

Update Profile: CIT Service Name: CIT Services => John Doe Enterprises.

Website: https://www.mercycorps.org => www.johndoeenterprises.com. Billing

Email: none == billing@johndoeenterprises.com. Company Email:

cit@mercycorps.org => info@jochndoeenterprises.com. Phone Number: (503)

896-5073 => (555) 123-4567. Logo: Upload New Logo. Primary Address 1: 45 SW

Ankeny Street => 123 Main Street. Primary Address 2: none => Suite 456. Mailing

Address 1: none => 456 Elm Street. Mailing Address 2: none => Apt 789. Mailing

City: none => Scottsdale. Mailing Zip Code: /122/22 => 85251.

User Detail: John Service

User Information Accounts

Service

cit@transferoniine.com
Phone Number
(503) 720-2853

Two Factor Enable
- Authenticator App

Profile

Activity

LastLogged In

December 31,2024 @ 05:49 AM
Last Logged IP Address.

1
Number of Visits

O Resetpassword Jl B Save Changes

Created & Modified

Croated on
October 8,2024 @ 4:44 AM

© sotm service

Modifed On
December 31,2024 @ 5:49 AM

Activity Logs

© somservce

December 04,2024 @ 04:54 AM

Update Profie:Frt Name:CIT = John Last Name-Sevices ==

Senice

© John service
Nenber 1,024 07430
Undte Pt Tie Zan s Sadord T P
St i
© John serice
Neenber 1,024 07430
U ot Tine 2o Pk S T e

Stondard Time.

€ John service

Fig. 233: View User Details Homepage, User Information Tab
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Profile

Activity

LastLogged In
December 31, 2024 @ 05:49 AM
Last Logged IP Address

= |
Number of Visits
304

© Reset Password B Save Changes

Fig. 234: User Actions Location, Bottom Right
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Edit User Details

The User Information Tab allows you to edit the following fields:
* First Name
¢ Last Name
e Username (Email)
* Phone Number

To Edit a User’s Details:

1. Place your cursor in the field you want to edit.

This section does not require you to click the Edit button.

2. Type the changes you want to make.
3. Click the Save Changes button at the bottomright of the page.

Profile

Activity

Last Logged In

December 31,2024 @ 05:49 AM
Last Logged IP Address

ol
Number of Visits
304

© Deactivate © Reset Password B save Changes

Fig. 235: User, User Homepage, Save Changes

Looking for the Accounts Tab?

See Accounts Tab
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User Details: Accounts Tab

The User Details page also has an Accounts tab that allows you to view the accounts associated with
the user.

User Detail: AJ Sharma

User Information Accounts

Account Name Type Email Phone Action

Community 8 Sponsor Organization (546) 464-6464 ®© or 1§

Fig. 236: User, User Details Homepage, Accounts Tab

Accounts Tab: Table Columns

The Accounts Tab displays the following Columns :
* Account Name
* Type
* Email
* Phone

+ Action ( View Account, Edit Permissions , Delete )

User Detail: AJ Sharma

User Information Accounts

Account Name Type Email Phone Action

Community 8 Sponsor Organization (546) 464-6464 ©® Ox

Fig. 237: User, User Details Homepage, Accounts Tab , Column Names

Accounts Tab Available Actions

The Action has three Actions available:
» View Account Takes you to the Sponsorship Organization Page
» Edit Permissions Allows you to modify the user’s access rights

» Delete Allows you to remove the user’s access
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Action Column for Accounts Tab

The Action has three Actions available:
» View Account Takes you to the Sponsorship Organization Page
» Edit Permissions Allows you to modify the user’s access rights

* Delete Allows you to remove the user’s access

User Detail: AJ Sharma

User Information Accounts

Account Name Type Email Phone Action

Community 8 Sponsor Organization (546) 464-6464 ® O«

Fig. 238: User, User Details Homepage, Accounts Tab, Action Column

View Sponsorhip Account

« Select the View Account button for the account you want to view.

User Detail: AJ Sharma

User Information Accounts

Account Name Type Email Phone Action

Community 8 Sponsor Organization (546) 464-6464 © |or

Fig. 239: User, User Details Homepage, Accounts Tab, View Account Icon

+ Selecting the View Account button will take you to the Sponsorship Organization Page.

« See Information Pane to learn more about the details in the Information Pane.
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Other Manuals

« Community Investment Trust (CIT) Documentation for Enterprise Users For enterprise administrators
and staff

* Community Investment Trust (CIT) Documentation for Investors For investors managing their accounts
and holdings

» Community Investment Trust (CIT) Documentation for CIT Corporation Users For CIT Corporation
users

© 2026 Transfer Online, Inc.
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